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Student / Parent Handbo@K23-2024
Dear Parents and Students,

Welcome to St. Mary Catholischool. Our school operates under the auspices of the Roman Catholic Archdiocese of
GalvestorHouston, Office of Catholic Schools. We are accredited throughakas CatholicConference Education
DepartmentTCCB ED We also hold membership in the NatbCatholic Educational Association, NCEA.

Parents and guardians, as the first teachers of their children, lay the foundation for learning and faith. We joinsas partne
reinforcing and integrating our Christian values and educational experiencdwintly life of each student.

We are looking forward to this year with anticipation and wish to extend a warm welcome to everyone

This is our school.
Let peace dwell here.
Let the rooms be full of contentment.
Let love abide here.
Love of oneanother, Love of mankind, Love of life itself,
And love of God.
And help us remember
That as so many hands build a house
So many hearts build a school.
Amen.

Thank you for being a part of the St. Mary Catholic School family. This handbook is meantsedesia guide. If

guestions arise regarding policy and procedures, we will discuss them and work out a solution that best suits the situat
Although it may not address all situatioms have confidence that our team of faculty and staff will work together to
address each situation in a thoughtful manner based on Christian Catholic principles.

Our tagline Enter to Learn, Leaveto Sereemb odi es our dedication as Chri stos
This year our theme is | am with you always, Matthew:24T2@ theme coincides with the theme of all Catholic schools
in the archdiocese this year, which is This is Jesus. The themes coincide with the National Eucharistic Revival.

The purpose of this SchbStudentParentHandbook is to provide parents and students with information that will help
them understand school procedures and policies. Pareil
along with their cooperation will help makerfa successful and productive year for all.

Communities are successful to the degree to which the members are knowledgeable and are in accordance with the ru
regulations, and policies that govern them. Parents assist and support the teachermatchidmin the

implementation and enforcement of the student code of conduct, school policies, and regulations. It is expected that
families abide by the policies, procedures, and regulations set forth in this handbook. Parents and studentsdite expecte
sign the Handbook Acknowledgement Form. If you have any questions about the contents of this handbook, please
contact the school at 28324014

Please feel free to contact me via ph@l) 33240140r emaillhalbardie@stmarylc.orgThe school dice is open
MondayFriday from7:30 AM-4:00PM.

Blessings,

Laura L.Halbardier M.Ed. Rev. John RoongyFSD

Principal Pastor

St . Mary Catholic School St . Mary of Cathokic Cammprétyc t at i o

The policies and regulationsontained herein are for informational purposes only. The school maintains the right to
unilaterally amendor withdraw any policy or matter set forth herein at any time. Parents and guardians will be
notified of updates.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Preface
The Catholic Schoolsof the
Archdioceseof GalvestorrHouston

In the Archdioceseof GalvestorHouston, Catholic schoolsmay be a part of a parochial structure, regional, or
private. All are approvedby the Archbishopandthe TexasCatholic Conferencef BishopsEducatiorDepartment
andtheTexas Catholic Conference Accreditation Commission.

Eachschoolin the Archdiocesemustcometo an awarenessf its own reasorfor existenceand of its purposewithin
the contextof themissionof the Church. The Churchhasathreefoldmission:

(1) Impartingthe messagef Jesusthe Christ

(2) Advancingthe building of Christiancommunity.

(3) Showingwhatthe GoodNewsis by the quality andcharacteiof serviceto the community. Thosén Catholic
schoolsdraw their purposeand meaningfrom this contextand function as oneeffectiveelemenin the Church's
ministry of furtheringthesegoals.

"Christian educationis intendedto make one'sfaith becomeliving, consciousand active throughthe light of
instruction. The Catholic Schoolis the unique settingwithin which this ideal can be realizedin the lives of
Catholicchildrenandyoungpeople"(To Teachas JesusDid, #102).This integratioris presenin the Catholic
Schoolnot only throughits uniquecurriculumbut, moreimportantly, throughhe presencef teachersvho express
anintegratedapproacho learningandliving in their privateand professionalives. It is further reinforcedthrough
free interactionamongthe studentsthemselveswithin their own community of youth.

DEDICATED TO A SPECIFIC MISSION

Catholic Schools ithe Archdiocesef GalvestorHouston call young people to holiness and prepare them to live and
proclaim the Gospel of Jesus Christ. In collaboration with families, we teach the values of our faith and tradition, serve
our community, and ensure academic excellence. €haads are committed to the evangelizing mission of the Church

to educate and form witnesses who transform the world.

This missionstatementallsforth beliefsthataffirm the missionarydynamicsof all CatholicSchools irthe
Archdiocesef GalvestorHouston.Theyare:

Fostera Catholic Identity
We call young people to holinessidprepare them to live and proclaim the Gospel of Jesus Christ dsrihgy
Catholicteachingsand valuednto their lives andtheglobalworld.

Investin Community Building
We are committedto building a communalspirit that is the heart and reality of Christian formation.

Provide Quality Education
We teach knowledgeand critical skills so that studentsfunction fully as citizens within achanging
technologicabndmulticulturalsociety.

EncourageMoral Formation
We leadby examplen teachingmoralvaluesthatencourageespecandresponsibility.

Appreciate Families
We recognizethe family as the basicfaith communityin which all membersshareas activeparticipantsn the
educationaprocess.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Support Parish Life
We believethatthe schoolcontributegto the parishthroughthe formationof studentsasactiveparticipantf the

parishcommunity.

ShareGovernance
We seeksupportandparticipationfrom thosewho sharea commonvision, missionandphilosophy.

SeekEquitable Distribution
We arechallengedo determine how to be the best stewards of the resources and to equitably sharguist their

distributionso that there iguality and affordability tofamiliesandour Church.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Catholic Schools of Texadlission Statement

The mission of Catholic Education in Texas is the fulfilment of the educational ministry @athelic Church and has as its
primary goal the ongoing formation of the Christian pe
social, cultural, and physical endowments.

As an educational ministry, the Catholic Schools mespond to the needs of the whole person with qualifications and effectiv
experiences in teaching.

The spiritual dimension is integratadthe thredold responsibilityof proclaiming the message revealed by God in wark a
deed, of building communitgndChristian fellowship, and fulfillment of the imperative of social justice, servicing our fellow
man through sharing spiritual and temporal goods with those in need.

The intellectual dimension is met through a comprehensive offering of variety ahtgpaxperiences that assist the student to
attain the goals of the various areas of instruction, to prepare them to cope with the societal demands, to understand and t
participate in civic and governmental activities, and to appreciate the worth ofexaoh pnd his culture.

The physical dimension is met through programs that prepare the student to have the knowledge and understanding of the
physical and psychological structure and the environmental concerns that affect thbaimgell

To attain this educational ministry, the educational ministry of the Catholic Church serves the elementary, secondary, and
university school system in Texas and the Archdiocese of Galvelstoston.

Archdiocese of GalvestorHouston Mission Statement

Catholic Schools in the Archdiocese of Galvestatouston call young people to holiness and prepare them to live and proclai
the Gospel of Jesus Christ. In collaboration with families, we teach the values of our faith and tradition, serve outygommun
and enare academic excellence. Our schools are committed to the evangelizing mission of the church to educate and forn
witnesses who transform the world.

Archdiocese of GalvestorHouston Philosophy

We believe that the curriculum of the Catholic schools of the Galvéstoston Archdiocese involves a total, Ch@gntered
environment. This environment enables a community of learners to live and model Christian Catholic values and ethics.

We believethe pivotal point of the curriculum for each student is interaction with teachers. The vehicle for this interaction is
content area, central to the educational process.

We believe in a learnarentered curriculum that recognizes and supports theiemégs of the individual and the development o
the whole person. Therefore, our curriculum is based on the firm belief that every child, regardless of his/her prefarged lea
style, can learn and reach beyond the level which he/she has already mastered

We believe that rapidocietal changes challenge us to continually evaluate and update our curriculum utilizing current
educational research and technological advances. We are therefore committed to the continuous professional growth of a
responsible fodelivering the educational process.

Finally, we believe that the outcome of all learning experiences in a Catholic school is the formation of an atitwe, life

l earner . Each student becomes a Chri fatgiean coangnemitty eamio
world.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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St . Mary Catholic School Mi ssi on
The mission of St. Mary Catholic School is to dewvkéiompg
a Catholic environment .

Phil osophy

St. Mary Catholic School is an expression of the educational mission of the community of St. Mary of the Expectation Cath
Church. Its focus is on the individual child's spiritual, moral, intellectual, social, cultural, and physical develdpraent.
enmvironment of mutual respect, dignity, and appreciation of one's giftedness, students are challenged to develop and grow
has been recognized by the Archdiocese of Galvadtuston as a STREAM (Science, Technology, Religion, Engineering, Arf
and Matlematics) Synergy School. It is the goal of St. Mary School to prepare its students to be productive members of so
to be living examples of the Catholic Christian truths and values that are taught, to be able to respond to the needs of the
community ad to have a global perspective of the needs of our earth.

*All students and teachers participate in service learning (supportive of the Corporal and Spiritual Works of Mercy
Teachers (and students in grades-8) will keep a log of hours for their classes and which Corporal and Spiritual Works
are met.*

St. Mary Catholic School Vision Statement

The vision of St. Mary Catholic School is to offer a rigorousiculum with highly motivatededucatedind innovative teachers.
Our school educates with lorgganding and proven educational principles combined with new technology initiatives that
challenge our students intellectually. Our learning environment is family oriented and is based on a stalingdeatity. St.

Mary Catholic School is a welcoming Christian community where children from all religious backgrounds come together fo
total educational and moral formation. At St. Mary Catholic Schubdldren enter to learn and leave to serve.

St. Mary Catholic SchoolGoals20232024

f Educate and form the total person spirwhubkelyecioghne
t hdei gpketag hudameé mboefrhCeat heod uccac 6o mmamhi t y

1 Identify each child's spiritual, moral, social, academic, and physical needs.

T Celebrate Catholic traditions through dasdlyi ¢rgafiyegr,
Cat hrodliicgti wdiise btee aacthf antghmd risstlandar ds across the curri

T Promote traditional Catholic educat i onaaclhiveavleureesn th y

1 Support each child to understand the needs of the community and his/her role as a cai@takercoéation.

St. Mary Catholic School Objectives20232024

T Each student wapprdpmoasterandeageanding of Catholic

angdocial justice
T Each student wapprdpmpasé&étriameoafgemor al values, in a
commuinht gugh | earning and serving in parish, | ocal
f Eah student wi | | demonstrate respect, dignity, and
1T Each swiddermte able to respond, using Christian trut
through service |l earning.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Accreditation

St. Mary Catholic School is fully accredited by the Texas Catholic Conference Education Depditim&igxas Catholic
Conference of Bishopsd Education Department (TCCB ED)
accreditation agecy for Catholic schools in the State of Texas. The Texas Catholic Conference Accreditation Commission
(TCCAC) was established to assist and give direction to the TCCB ED. Membership consists of the TCCB ED Director of
Education, 6 Superintendents of threqent 15 Archdioceses/Dioceses, 6 commissieatdesge and two bishops who serves as
Episcopal Liaisons. Standing committees of this Accreditation Commission have been formed to ensure smooth operation
ongoing planning of the accreditation procd9s commission is responsible for the accreditation process, school compliance
and accreditation status.

Accreditation is the act of granting credit or recognition, especially to an educational institution that maintainstarntlénds.
Accreditationis necessary to any person or institution that needs to prove that they meet a general standard of quality.
Accreditation takes place every seven years. It includes-an@impassing se#ftudy process that reviews, Catholic identity,
academics (curridum, instruction and assessment), student services and activities, governance administration and manage
and plant and facilities. Every year all Catholic schools are required to submit a shortened version edttioy sdtument to
TCCB ED to mairaiin accreditation and update school data.

Theaccreditation took place Fall, 2019. Faculty and school families participateel $elfstudy process which took place
during the 2018019 school year.

The purpose of accreditation is to:

1 Ensure continaus improvement and to enrich Catholic schools in the state of Texas through periodic evaluation anc
resulting accountability.

T Ensure studentsd credits in accredited private schec
T Ensur e t eac heaigdprivate schoblsierecognized forsalary increment purposes in Texas public
schools.

The SMCS staff was happy to show our strengths and plan for improvement in areas that we continue to strengthen. It wa
that we had improved and made sigrafit adjustments between the 2012 accreditation visit. SMCS was commended in all
domains:

T Domain I: Catholic Identity

1 Domain Il: Governance, Administration and Management

1 Domain IlI: Curriculum, Instruction and Assessment

1 Domain IV: StudenServices and Activities

1 Domain V: Plant and Facilities
We will continue to work on integrating more technology into lessons, update, maintain and improve safety procedures wit
school and continue to review, improve and implement the SMCS Stratagic P

Asbestos
All schools were inspected for asbestos in 1988. No further action needs to be taken if an asbestos report statésribat there
asbestos in the school. The asbestos repkepisfor 30 years. The last inspection was completed in May 2015. There is no

asbestos on the SMCS campus.

SchoolCalendar

A copy of the current school year calendar may be found at the school'tenstbgirylc.og. A printed copywill be sent home
in the20232024Family Folder.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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St. Mary Catholic School Phone Numbers

St. Mary Catholic School Officé7:30-4:00) 281-332-4014
St. Mary Catholic School Fax 281-332-5148
St. Mary Catholic Church Office 281-332-3031
Cindy Newman Director of Religious Education (Sacrament Prep.) 281-332-3031 X 107

Organization of The Texas Catholic School System

Archbishop, Ordinary of the Archdiocese

The Archbishopas the Ordinary the Archdiocese, possesses full and complete authority in the Archdiocese and therefore i
head of all Catholic schools and all parish religious education programs in the Archdiocese. He has the ecclesiastycad auth
watch overand inspect educational programs within the Archdiocese, including the right to issue directives concerning the
general regulation of such programs.

The Archbishop, as the chief representat i veesan $ystemhobSchodisu
The Superintendent carries out the administration of the schools. Religious Education is under the guidance of thé theecto
Office of Continuing Christian Education.

Superintendent

The Superintendent of Catholic Schoolgfgpointed by and responsible to the Archbishop and represents him in the
administration and supervision of Catholic school s ktn

The Superintendent of Catholic Schools, under thieoaity of the Archbishop, shall be responsible for the establishment and
implementation of Archdiocesan policies governing Catholic schools and for the direction of the Catholic Schools Office (C
in providing guidance and support services to Cathohoagls in the Archdiocese.

CSO

The CSO, serves the elementary and secondary school throughout the archdiocese. It recruits principals and teachers wh
and respect Catholic values. The Catholic School Office provides leadership in developinuougigdelines for teachers and
assumes responsibility for upgrading school programs in accordance with accreditation standards of the Texas Catholic
Conference Accreditation Commission.

Catholic Schools Office Liaison

Each school is assigned a schooldda from the leadership team at the Catholic Schools Office. This Liaison works in
coll aboration with the school s | eadership to assist i
requirements. The school Liaison also servessagiece of support and encouragement to the school community, especially t
Pastor and Pr i biasons®dil Chris®phé idharC S O

Archdiocesan School Council

The Archdiocesan School Council exists to provide support to School Ad@sancilsin their work to advise the Pastor and
Principal in the work of fulfilling the campus strategic plan.

Pastor

The school is a religious and spiritual ministry of tlaeigh. The Archbishop, therefore, has ultimate authority for matters of fai
at the school. However, the Pastor of the parish, has ultimate responsibility for the operation and administratioroof.the sch

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.

Revised 10/02/2023



Student / Parent Handbo@k232024
The Pastor is the esfficio head of the schooRs such, he is responsible, for approving the policies of the school according tc
the needs of the parish, but always in harmony with the policies and regulations of TCCB ED, the Catholic Schools Office
The Archdiocese of Galvesterdouston.

The rde of the Pastor in the successful mission of the parish school is of vital importance. In union with the liturgical and
sacramental life of the parish, the formation of faith and intellectual development illumined by the Gospel messagento child
youth,and adults, is central to the life of the parish.

The Pastor delegates the direction of the school program and the ordinary administration of the school to the Principal. Th
Pastor, with the Principal, shall establish the terms of such delegatioreamédins ofegular and formatommunication on
school matters. In theéross Academiefnancial oversight is a collaboration between the Pastor, Principal, Archdiocesan Fing
Office, and the Catholic Schools Office; however, it is the ultimate resplitysiibithe Principal and assistance should be sough
when needed.

The Pastor is an exfficio member of the School Advisory Board.

In order to remain accredited under the TCCB ED, a Pastor shall consult with the Superintendent of Catholic Schoolslwith
to hiring, supervising, and evaluating the Principal.

The Pastor supports the Principal in conflict resolution of school isacesrding to the principle of subsidiarity, by referring
individuals or groups back to the teacher or Principal.

Principal

As the educational head of the school, the principal is held accountable to operate the school in accordance with the Texa
Cathd i c Conference Accreditation Commi ssion and the gui c
educational, and managerial leader.

The Principal builds a Catholic, Christian community of faith in which the Catholic message@eriences of community,
worship, service, and social concern are integrated in all areas of the school and throughout the curriculum. Additionally, a
paramount responsibility is to promote and facilitate student learning of the highest qualitydaaceavith Canon Law
#806. 2, which states ADirectors of Catholic schools ar
instruction which is given in them is at least as academically distinguished as that in the other schmolsaftle a . 0

The Principal has the following major responsibilities:

a) Administers the total school program, including extracurricular activities and before and after school program:

b)  Supervises and evaluates the teachers, the students, argdrtieional program and hires an appropriate number
faculty and staff which is commensurate with enroliment and the financial ability of the school.

c) Oversees the operation of the facility and should be present on campus when school is in session.

d) Supevises all support staff members.

e) Interacts with the parent, parish (es), and general public communities.

f) Works to maintain and grow enroliment.

g) Collaborates with and seeks counsel from the Catholic Schools Office.

h)  Prepares, follows, adheres to, and gptgaval for the budget.

i) Executes school policy.

)] Fulfills accreditation criteria articulated by T
Education Department and other accrediting agencies.

k)  Ensures that there is a person named as senarwmmand when the Pipal is off campus; this should be
communicated to faculty, staff, parents, and students.

) Ensures that both the instruction and the teachers adhere to the principles of Catholic doctrine.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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m) Ensures that employees follow the term of their employment comtréetter of employment.
n)  Utilizes Archdiocesan offices to support their work in specific areas where departments can off expertise
0) Consult with Legal Counsel for the Archdiocese of Galvestonston to vet contracts and understand legal
documents relatet school business.

Legal Counsel for the Archdiocese of Galvestehlouston

The legal Counsel for the Archdiocese of Galvesteidouston is contacted with questions about contracts and all other
legal issues.

SMCS SchoolCouncil

The | ocaleducwndioln ofs advisory and consults with the pa
financing. The | ocal counci | of educati on, in conosful t a
I mpl ement i ngCoAurncchidli oocfe sktadnucati on Policy.

The SMCS Counci l assists the Principal and Pastor in p
regional schools to recommend policy, idenhéefgchadl aan
community, achieving enroll ment -rgaonagles ,s tfriantaengciica |lp | satnanbiir
Counci | members are required to attend workshops each
deveedd when needs arise within the school community. T
initiated by anyone within the school community. Paren
with éhei emcof December and Jul y. Meetings begin at 10
the meeting is designated as a closed meeting.

The SMCS Counci PORaOm®tehrocsolf oar g€:he

T Mi ke Gremill i on
T SusSmri ngrose

T A. J. Rodrigue
T Areana Quinones
T Lori Al |l en
Parents

Parents are the primary educators of their child. They are responsible for contributing to a positive learning envirttrament at
school and any scheotlated activities. For a detailed listresponsibilities, refer to the SMCS Par&tudent Handbook.

Teachers

Teachers employed in the parish school meet the standards of the Texas Catholic Conference of Bishops Education Depe
(TCCB ED). Teachers are responsible for contributingfosative learning environment at school and any schretidted

activities. All teachers are responsible for living out the Catholic philosophy, demonstrating success in the instmoctessal p
interpersonal relationships, professional growth, and priofesgsm within the classroom and in the community. All teachers ar
required to participate in and complete Catechist Certification Classes. Teachers that teach religion are requiredettheomple
coursework in three years. Teachers, not teachingorliave five years to complete the training. The goal of having 100% o
teachers complete Catechist Certification Classes is to ensure that Catholicism is integrated across the cCaprinaum is
the website that tracks Catechist Certification Bpprogress and offers classes.fAtlulty and staff have access to the site.

Substitute Teachers

I't is incumbent wupon the classroom teacher t o s e e bstitlteat

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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folder in acentrallylocatedplace which includes class list, lesson plans, seating chart, and review plans for days when the I
plans cannot be followed. An emergency sub plan including a class list, student helpers, a teacher that can answer questit
pertaining to the classrog behavior plan, allergies, schedule (including lunch, recess and ancillary claslsasy, 3 6 ofw o r t
class activities/work and any other information that will support learning in the classroom in your absence. The iteensimust
t he t e ac ha ma designaad hrbadnxthe classroom, for emergency purposes, by A,g0222The folder must be
updated as class lists and/or protocols change. Plans must be updated once per semester to keep expectations cugent ar
that class time is usexdfectively in times of absence.

Teacher s Ai des

Teacherb6s aides are there to support the classroomganek a
preparing the | earning e nyvplanmedhyterprincipal I aseteacherdveul ke extratsgploct 1o
a classroom activity or lesson, they must email and/or speak to the principal, so the schedule can be updated to dweet the
the students.

Administrator on Duty

Each Catholic Schadanust have a designated person responsible for decisions/actions that must be made or taken. When 't
principal is on duty, he/she will be the Administrator on Duty. The principal will designate a person to serve as thér&dminis
on Duty whenever hdig isoff campus This designation will be known by the pastor, faculty and staff. The Administrator on
duty for the20232024school year is Karen Pate

Administrative Assistant

The administrative assistant assists the principal with the office, sambelants. The administrative assistant assists the
principal with new student registration and general organization of the office and files. The administrative assisté&t suppor
parents with FACTS/SIS issues pertaining to tuition, incidental billingndénce, etc. Janet Ellison is the administrative
assistant.

Nurse

The school nurse dispenses medications, administers first aid and keeps all of the medical records current. The nurse alsc
completes health reports that are required by the CSO. Thd scise works with the principal to offer trainings on health
issues such as food allergies and other conditions that require medical attention at school. The nurse works with tifai\aelmil
assistant and principal to ensure all administrative tagksamnpletedMichele Whitney, RNis the nurse.

Curriculum Coordinator/Second in Command

The curriculum coordinator works to support the principal in supporting the academic growth of teachers and studeaitso Sh
responsible for the mastschedule, new curriculum implementation, teacher lesson plan review, time off requests and
scheduling, and serves in place of the principal when she is off campus. Karen Pate is the Second in Command as well as
Curriculum Coordinator.

Parent School Asociation (PSA)

The St. MaryCatholic SchooParent School Association (PSA) is a parent group under the direction and supervision of the
school principal thaprovides parents and educators a vehicle to foster collaboration in educational and social endeavors

As a parentEVERYONE is a member. If you choose to volunteer your time and resqyae$oo can be an involved member
or board memberWe may ask you to salka project to lead or participate as a helper in one of the projects. You may choost
take another approach and remain on our email/call list so that we can contact to see if you are available when wehaked e
on a projectBelow is a list of pojects that PSA has sponsored within the past few years at St. Mary Catholic $hbeqmrent

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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contact for PSA is Patricia Richards. The school costaet LauraHalbardierandJanet EllisonTogether we are working to
build fellowship and memories fouostudents, families and faculty.

St. Mary Welcome Group (Bobcat Buddies)
Watch D.O.G.S. (Volunteer group for dads)
Room Mom Coordinators

Restaurant Nights

May Crowning Flower Sale (PSA Fundraiser)
First Sunday

St. Mary of the ExpectatioBatholic Church Bazaar
Steps for Students

Teacher Appreciation Celebrations

Halloween Carnival

SpringGala

=4 =4 -8 -8 _8_a_98_92._24_-29._-2°

Admissions and Attendance Policies and Procedures

Conditions of Admission

A student is admitted to a school with the understanding that he/she is admitted on a conditional basis with the kngth of tt
conditional period and the criteria of evaluation to be removed from conditional acceptance clearly established inheriting. T
school 6s conditional acceptance policy shall be writte
Corditional students who fail to meet the expectations of the school or to follow school policies and procedures, arelmibjec
administratively withdrawn from the school, pending approval from the Superintendent of Catholic Schools and the Chanct
andModerator of the Curia.

For a student to be enrolled orearolled in any Catholic school in the Archdiocese of Galvellmuston, the student must be in
financial good standing. The principal will make every effort to collect all tuition, fees, arattaryoutstanding financial
obligations priortoree nr ol | ment . Principals shall also contact the
outstanding financial obligations at that school. A family owing money to another Catholic Sutwladl 130t be admitted.

Additionally, there shall be no expectation that a current student will be automatieadlynigeed to or reenrolled in the school.
Each year, students will be invited te esroll at the discretion of th&incipal Students whare not invited to renroll may not
grieve this decision

Nondiscriminatory Policy Regarding Student Admissions

St. Mary Catholic School admits students of any race, color, national and ethnic origin to all the rights, privilegess pratjra
activities generally accorded or made ava#ail students at the school. St. Mary Catholic Sctioet not discriminate dhe
basis of race, color, national and ethnic origin in administration of its educational policies, admissions policied)ipcuutars
loan programs and athletic and other scraabrinistered programs.

Admissions Policy

St. Mary Catholic School is an equal opportunity, fully accredited school, educating grakelprgarten through eighth
grade. St. Mary School admits all students to the rights, privileges, programs and activitievailabke to the student body.
The school adheres to the policies stipulated by the Archdiocese of GaltAzsiston. The following policies have been
formulated in relation to student admissions:

The Catholic schools in the Archdiocese of Galvesionston admit all students to the rights, privileges, programs, and activit
made available to the student body. They shall not discriminate based on race, color, age, national, or ethnic origin in the
administration of its admission, financial, athletic, or scholarship programs.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Children must meet the age requirements as outlined by the Archdiocese. Typically, students must meet the following age
requirements for admission. All enrollment materiaisstbe submitted onlin&tudents entering a:

Application
Ent c opoyft hmmo srtec b r gcauls taogrye eimipat eanrtee paroat edd vor ced,
si gbhgtdhjeudageslt amps Hef f icoiuadtp v,

T PK3 or PK4 classroom must be 3 or 4 years old, resp
T Kindergarten c¢class must be 5 years old, on or befor
T Firgt grlade cl ass mustil ohbee BSepeaeaermsbeal d,, on or b

T The child'"s birth certificate must be presented for
1

il

L e gdadl ¢ u nferndt iceo uretl a € B a c eindepnpt! ,i cabl e,

Rel ease of Confidential I nformation form
Certified birth certificate

Bapti smal certificate, i f applicabl e

Academi c(irnecclourddsng achi evement test scores)
Heal th records
Student I nformation form

E R ]

The principal reserves the right to contact any former schools the child may have attended. It is SMCS policy thapé#he princ
has the authority to accept or refuse admittari@my individual as a student at this school for any reason. This decision is ba:
on the State and Archdiocesan policies for admittance and on all information received from the applicant at the time the
application for admittance is made. All new studeare accepted on a provisionary basis. A complete immunization record
indicating that requirements are met, with a physician's signature, is required at the time of registration. Archdiggesan pol
requires that any new student present written evideht® testing and the results.

All prekindergarten and kindergarten students must be bathroom independent prior to the first day of school. For SMCS
purposes, fAbathroom independentd means t ha tpentehtly remavdas| d
his/her pants and replaces his/her clothing, and calls for assistance, as needed. Teachers and staff members camabiespen
instructional time in the restroom teaching students these skills that are to be taught at homeildfisheottvathroom
independent, he/she may be withdrawn from school until he or she can use the restroom independently.

All new students are required to have an interview with the principal, principal's designee, or a teacher.

Re-enrollment for currengtudents is not automatic. Families with outstanding financial obligations will not be ablerimHle

until all accounts are clear. Families who consistently violate policies or who do not promote the campus in positive
communications will not be aleed to reenroll. Students who consistently pose discipline concerns will not be invited to regi:
online.

SMCS considers the following priorities when setting timelines for accepting admission applications:

1. Students currently enrolled in SMCS and their siblings
2. Parishioners
3. Nonparishioners

Families who consistently violate policies or who do not promote the campus in positive communigitimnblocked from
re-registering odine. Student withparents who consistently disregard or question the SMCS Code of Conduct and campus
expectations wilbe prohibited from online enrollment

Vacancies must exist within the established teacher/pupil Adticequired forms must bentered online through the
FACTS/SIS Systenand fees paidefore placement is assureBorms includeregistration papers, emergency card, record of
birth and sacraments received, health records, teacher recommendation (if applicable), and achievemesiudentisiasked

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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to withdraw or those removed from St. Mary School for disciplinary reasons mugglydor the upcoming school year under the
following conditions:

1. Student must be in good standing and have remained free of disciplinary actions at current school.

2. Student must have completed the academic grade level the student was in whiaag 8hd been recommended
to the next grade level by the current school.

3. Student's most recent repoard must accompany-gemittance application. Applications will be considered no
earlier tharFebruary 1 before the upcoming school year.

4. Space must bavailable in the student's grade level.

5. The St. Mary principal and admissions committéléneview the application andeportcard. Upon review the
Principal and committee must agree that the student shoulddoenigted to St. Mary. Radmittance shall be
probationary with veek periods set up for review. The review shabédormedoy the school administrator every
nine (9) weeks for the schoglear of readmittance.

6. SMCS is blessed to be able to offer financial aid to families in need. Contact Laura Halbardier to request the fir
aid packet. All financial aid information is reviewed solely by the Finance Committee and is kept confidential

Students may be admitted to the seventh and/or eighth grade at the start of the school year if there is space available in
accordance with the established teacher/student ratio, and

A They have been attending a Catholic school in anaihiesf-town location, or
A They are returning to St. Mary School and have met all other admission requirements.

Age Requirements

All admissions and readmissions are at the discretion of the administration and the admissions committee.

Prekindergarten (3-year-old room)

AA pupil entering prekindergarten must havlieher eehdH ad |
able to use the Tleestchioimddandepeinalertviemotpineemal ,c aann d ¢
who is not independent in the restroom and who has
childre wi || have accidents at the begitrendi,ndg uaf nsoc
probl em stop by the end oft htehenufrisrestwiwde ka.s slifstt hehr
AAfter 30 dayspandnBsawcl|l Hehescalled to assist the s
cmpl etely independent in the bathroom before enroll

Prekindergarten (4-year-old room)/Kindergarten/First Grade

1 A pupil entering PK4 must reach their fourth birthday on or befSeptember 1. A pupéntering kindergartemust
have reached his/her fifth birthday on or before September 1. A pupil entering first must have reached his/her sixtt
birthday on or before September 1.

Students transferring to St. Mary School are accepted on their gradé\peef admissionafter
1stgradewill be basedon successfutompletion andachievementin an accredited school.
The date of birth should be verified by an official copy of &irth certificate from the
Bureau of Vital Statistics or appropriate governmental agency if born outside of the state
of Texas.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Legal Surname Used for Official Admission Records

A student must be identified by the studentds | eguatl su
suitable as proof of the studentbés identity, or insmay c
issue a special request for the child to be called by a nickname or be known as another surname. However, our rdsgonsib
teach the child his/her legal surname and given birth name.

Parental Responsibility

St. Mary Catholic Schodielieves that the parents are important partners in the education of their children. The leadership, |
modeling, and training given by parents strongly influence the behavior and performance of the child. In enrolling yiaur chil
this Catholic schoglou agree to these important responsibilities:

Understand and support the religious nature of the school.

Read allcommunications from the school, including letters, emails and online grading programs

Discuss in a sincere and respectful mannempamngntal concerns with the person most directly involved.
Monitor the child's progress by reviewing homework assignments, \wiaik assignments, tests, amgbada daily.
Ensurethat the child arrives at school in proper attire and on time.

Meet yourfinancial obligations in a timely manner.

Support school policies and the authority of the administration and teachers.

A Monitor the child's use of sociaktworking sites, such as Facebook and Instagsawell as all internet activity

Too o o o T I I

Disruptive, thretening, or illegal behavior of a parent/guardian may result in the expulsion of that student.

Non-Custodial Parent

The school abides by the provisions of the Buckley Amendment with respect to the rightsustodial parents. In the absence
of acourt order to the contrary, the school will provide thecustodial parent with access to the academic records and to othe
schootrelated information regarding his/her child. If there is a court order specifying that there is to be no informatjdnigjiver
the responsibility of the custodial parent to provide the school with an official copy of the court order.

Separated and Divorced Parents

Catholic schools in the Archdiocese of Galvedtimuston conform to appropriatewrtorders governing rigistand duties of
parentgegardingtheir child(ren). Divorced and/or separated parents are required to file with St. Mary Catholic Schiwal certi
copies of the most recenurt orders together with all amendments, modification and suppleniaresnts are to ensure that
the school has a completainaltered, and most upto-date set of certfied copies of the applicable aurt orders. Failure to
follow this policy may result in the involuntary withdrawal of the child(ren) from the school.

When parents choose litigate their disputes inotirt, both the Catholic Schools Office and the Archdiocesan Legal Departme
will attempt to minimize the involvement of the schoal, its teachers and personnel. School administrators inform the legal
department immediately in the event the school, or any of its employees are served with subpoenas. Ordinarily the school
endeavor not to take sidesdisputes between parents in recognition of the crucial role of both parents in the lives of their
children.

Continued strife between the parents is harmful to the children and does not set a good example for them. It is expamted tl
divorced andseparated parents will treat one another with Christian charity, and they will display a spirit of forgiveness.

Ongoing parental disputes can be counterproductive to the mission of the school anddasssnis appropriate that the
principal contact theuperintendent to discuss whether continued enroliment of the child(ren) is a viable option.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Transfer/Withdrawals

The pincipal is to be given sufficient notificatiaf transfers owithdrawals soteachers have amplere to complete records.
Parentsare required to complete a transfer/withdrawal formamdplete an exit interview prior to withdrawilkmilies will not
be reimbursed for any fee relating to the education of the child before witildraw

Fees must be paid in full before the transfer paperwork is completed.

Release of Final Report Card/School Records

Parents and students need to reconcile all obligations before the end of theggsahoel, financialobligations,makeup-work,
library fines, return of all library books, textbooks and equipment.

The report card will not be issued to the student oparent, nor will it be forwarded to another school, until all financial
obligations are met and/or materials are returned to the school office.

Tuition and Fundraising

Tuition

Please refeto the tuition shedule for information conceing tuition rates, and siblingition plans available at Stlary
CatholicSchool. Payment of tuition is handled in two different ways:

1. Monthly payments are collected by Automatic-Reghorized Debit{ ACH Debits)July throughApril by automatic
deduction from your bank account. Please refer to the Authorization Agreement for AutomaiigtRoezed Debits
enrollment form for the terms and conditions of tuition paympaysble on a monthly basis. A&fee per family is
assessed per year for thatdmatic PreAuthorized Debits services.

2. Payment of tuition in two installments is dueAngust land January JAll checks payable to the school and returned fo
insufficient fundsmust be paid with cash, a money order or a certified check frankads lending institution. A 200
late fee must also accompany payment.

3. Delinquent tuition beyond the terms of a prearranged plan or 60 days may result in the dismissal of the student fron
Mary CatholicSchool for the remainder of the semedR=admission for the following semester will not be allowed for
families who have neither paid all tuition due, nor madepi@ble arrangements. St. Mary Cath8lihool reserves the
right to limit participation in extr&urricular activities of studentsith delinquent tuition and feeBor prospective
graduates, all fees and tuition must be paid on or before May 5th in order to participate in any trips, activities, or
ceremonies.

4. Tuition payments must be made using the FACTS/SIS System. The only payments that do not have to be complet
through FACTS/SIS System are tuition payments that are made per semester or paid for the entire year.

5. Students who withdraw during the s year will not receive a refund for the month tiaegwithdrawn.
Financial Aid
Applications for tuition assistance for students in grad@safe available in the school office duringregistration and must be

completed and submitted pritor March 30to Private School Aid Servic®SAS for any consideratiorApplications may be
completed onlinehttps://www.psas.org/onlineapp.aspx

SMCS offers financial assistance through funds raised from the Spring Gala. Interested families must compleia adiricet.
The finance committee will review paperwork, meet with families and ascertain if there is a need for financial assistance.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Qualifying students must maintain satisfactory academic progress and a record of good conduct. Participants dute &epgecte
the school apprised of changing financial needs following acceptance of assistance.

Contact the office to schedule a meeting with Mtalbardierif you would like to discuss financial aid.

Fundraising

St. Mary Catholic School relies on funding through the support of St. Mary Catholic Church, student tuition and fees and
fundraising. Each year parents askedto participate in thechool fundaisershrough the donation of time, talentfanding
Forthe20232024schoolyear, families are expected to support@peing Gala and Steps for StudenEsinds raised by families
enable the school to become financially stable while offering students an education based in strong Catholicquinptgaes
with a rigorous academic schedule.

Please NoteThe total annual tuition does not currently cover the cost of educating a child at St. Mary Catholic School

which averages approximately$8200per child. Therefore, all students that attend St. Mary Catholic School are already
receiving tuition assistance. When enrolling your child in St. Mary Catholic School, parents amxpected to support the

school in all fundraising efforts, volunteer functions, andother related activities. St. Mary Catholic School bans any kind
of door-to-door solicitation by parents or students.All fundraising efforts must be approved by the principal.

SchoolDonations

St. Mary Catholic Schoa$ blessedo have such generous familiedlyou are makinga monetary or item donation to the school,
it must come through the office, so we are abli@tentory new items and write out a receipt for tax purposes. If you would lik
to donate an item to theehool, please speak to the principal, so we can ensure that the item, specifically technology, match
what we currently havaiithe classrooms. Communications regarding the items ensuresnitidbét allocated and utilized
appropriatéy for the benefiof the entire school.

Many corporations match donations made to the school. Please check with your company to see if a donation program is |
See the SMCS Handbook attachment with the list of participating compahés you for youcontinued support!

Liturgy & Worship

All -School Mass

All students in gradeBK-8 ordinarily attend 8:3@&.M. Mass on Fridays wheschool is in session. Ifldoly Dayoccurs during a
week,students will attend the holyag Mass. In addition, stedts will be given opportunities during the year to participate in
other types of worship in keeping with our Catholic faith and traditions.

Prekindergarten students participate in Mass in the classroom through streaming. Father visits and blesseteaijgrteki
students after Mass.

All parents are invited to worshipwith Bl ease contact your childdéds teacher i
Please take into consideration that the older students, gr&jesxtas role models tbe early childhood students. Students in
grades 48 maysit with younger student to model Mass behavior and support students in Mass.

Each week a different grade level will participate in Mass, readieggpnsorish nd choi r . Your <chil d
let you know when your child(ren) will be participating in Mass. If your child is scheduled to participate in Mass andvhey a
late or out of uniform, another student will take their place.

All students nust wear full dres uniforms when attending Mass

It is important for all students to go to Mass on Fridays on time. If you are running late, bring your student to tAdeffice.
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will stay in theoffice if their class has already left for MaSfiey wil meet their class after Mass. Do not drop off stuslanthe
church, it is disruptive to th€elebrantand it creates a safety issue for students.

All students will report to their classrooms for prayer on Friday morningsand other Mass days, not Cargill Hall.
Morning carline will take place at the back of the school every day.

Prayer

All students and faculty meet for prayer &0A.M. everymorning in Cargill Hall. Prayer is an intricate part of our faith. It is
important that students are present for prayer. Each week a new grade level will lead prayer. Student birthdays are also
celebrated at prayer. They receive a backpack orostherreligiousitem, andthe Birthday Blessing isaid as a school prayer.
Students can either come on stage for the prayer or the principal will come to their classroom to present the cross and pra
Parents arevited to attend prayer.

Please park irhe parking lot behind Cargill Hall and walk your children to prayer if you plan on attending prayer with them.
important that you park and walk from the correct place to ensure safety in the car line. Parents and students arérpnohibite
crossinghe parking lot during car lin€arents stand on the left side of Cargill Hall during prayer because students are in lin
with their classes. Your student may stand with you. Please bring them to their classroom line once prayer has ended and
dismissal s started.

Parents (and family members) are invited to participate in the SMCS Prayer Group. The group meets in the church every
Wednesday after Morning Prayer.

First Sunday Mass

Families are encouraged to attend Mass together wedklyses during the first weekeafleach montfaredesignated as a St.
Mary Catholic School Mass. Students who wear theirdtdlss uniform totte designated Mass earn a Hbgess pass to be worn
onthe followingMonday. Families are invited to sign up to be gift bearers during the first weekend Maasgkes are invited
for coffee and donuts distributed by the Knights of Columbus in Cargill HallEfsgrSunday Mass.

Attendance
Attendance

In compliance with the Texas Catholic ConfereatBishopsEducation Department,CCB ED,schools are in session 180 days
or 75,600 minutesach yar. The20232024SMCS Calendar is based on the 75;6fl@iute requirement, not the 180 days
option. Parents/egal guardians are expected to honor the established calkilatrongly recommended to schedule medical
appointments and vacations outside of school holitssInecessary for parents to remove a student from classes for reasons
other than family emergencies or iliness, a written request should be submitted to the principal indicating the reason for th
absence and the number of days the student will EnaBarents will be contacted to schedule a meeting with the principal if
there are excessive absences.

Daily school attendance is an effective way to assure continued academic progress. Students are to attend schoolanaless
valid reasons for absence. Excessive absences, as well as habitual tardiness, seriously affect school péffashaed is
excessively absent, they may not be allowed to move forward to the next grade level.

Tardiness has a direct impact on siffcipline and the overall discipline of the school. To ensure an orderly, disciplined
environment, school begins promptly7a80A.M. on Monday through Friday. The student is tardy if he/she is not seated in
his/herclassroom at 8:00 A.M. sharp (Monday hursday). Students may not be in the halls, at lockersT &tdy data is logged
electronicallybeginning at 8:00 A.M. A student is tardy if he/she arrives after the designated time set by the school schedul
student who is late is required to report to the school office before being admitted to class. Habitual tardiness sedtausly affe
school performance.
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Students absent for 10% of the school year (18 days) must submit a letter to the Attendance Team stating teason for
absences. Students may not receive credit for the school year if they miss 10% of the year, unless the absences are
approved by the AttendanceCommittee. Parentswill be notified at each reporting period if there is an issue with tardiness
and/or absences.

In addition, accreditation depends on adhering to a "Bell to Bell" schedule and requires a specific number of minutés per d
instruction. Please be supportive of &0 A.M. daily start of school so that we may provide your child with an exemplary
education.

Tardiness is neither excused nor unexcused. Students must be in their classrdmminstruction after prayer . If
a student is still in the hallway, he/she is considered tardy.

Parents will be contacted when this situation arises, and consegudiscussedf. there is chronic absenteeism and/or tardiness
a contract between SMCS and parents will be created to ensure attendance. All absences are consideredhelysareces
neither excused nor unexcused. SMCS recognizes the following as valid reasons for an absence:
9 Studentliness.
1 Family emergency, suds death or serious illness
If a student has been absent for three days or more or is under a doctor's care:
T The school mete st the studedt onaytbe rea@imitted to school.
1 Requests for homework are honoreddorafternoompickupwhen requested. Staff will wodssimilate the necessary
papers due to variances in their daily schedules.

Daily Schedule

6: 30 A. M. Before School Care begins
708. M Carline begins at the back of
708. tudents arrive in Cargil!/l Hal I
75 RA. M. Morning Prayer/Instructional Day Begins

8: 00 A.M Students marked tardy

10: 00 A.M Students marked absent

3:15 P.M. School diiPmmientbs Mm&yonbdbt ostachobihing up
34 ®P. M.erAfSchool Care begins

5:30 P.M. After School Care ends

the school

=4 =8 -8 _8_9_-5_95_9_-°3

**Students not picked up by 340p.m. will be sent to After School Care. Applicable charges will be billed or applied to
your FACTS account. **
Additionally, please note:

T Students not in attendance at 10: 00 A. M. or | eaving
counted as absent for the day.

1 When a student is absent, the parent/guardian is expected to call the school office by 9:00 Aektl andrgten note
upon the student's return to school. Notes are kept

1 A student who checks out during the day and does not return by the last class of the day, may not return to campu
any reasol for example: clubs, athletics practice or game, or tutoring, unless there are exteritatmgtancesand
the principal has granted permission for the student to return.

1 The school staff is not obligated to provide special assignments to a student when a parent opts to schedule activit
warrant student absences on compulsory attendance d
vacation duringegular school time will get their assignments upon return to school.
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A valid reason for absence does not mean a student will not be marked absent.

A student not physically present at school is marked absent.
Parents are encouraged to contact the studentds hon
student i s absent f r more than 2 days, teachers wi
numbeay®ftd compl et assi gnHoewetvse ra snutehaecrhdefryss etvviee y &
students via TEAMS for |l ong term absences and must
arrangep makrek ,hei es:t uWielnlt tattend on TEAMS, Will they
par ent piucpk wopr kmaakned make arrangements with the tea
regarding make up wor k?

g
0
e

For students who are habituallyabsemt d have accumul ated excessive abse
each absence in order to provide him/her with mgkevork and other assignments.

Parents are encouraged to contact the studentods hon
Ot her wi se, students wil/ have the same muwhbere,ofa ds
mi ssed onavdapynetbhay ho make up wor k.

Students may be asked to stay after school during T
the teacher i f absent work needs to be made up afte

Long term project sp anhde tdeasyt st hwei Islt ubdee nmha dreetuur ns t o
unl ess provisions have been made by the teacher or

Students with missed wor k and/ oe eelxicgeisksliev et a aa tdti enneds
di scretion of the teacher and administration to con

| Feoppe
ce ssues.
Parents must notify the school office and homer oom
permitted to attend school in améowerpgepdeednhbdy wih
Families wildl not be rei mbursed for missed trips. F
objectives of the curricul um.

Students earning and N er tWw ian tecrdd U dtei may | mets elsed d
di scretion of the administration and teacher (s).

Leaving school during the day is discouraged in oro
schedul e rauwntdi e nmadi aplpoi nt ments after school hout
school. However, a note must be sent to the office
person who wil/l b ea rpeinctksi nnga yy oaulrs oc hcialldl utph.e Pof fi ce t
|l eave earl y. Parents/ |l egal guardians or designated

Students with extended ablsearcreisngvitthr ough itche aRACT S

Teachers wildl post WwWOTHKAM® d hmesd tu dveintt hs swi u che rptr so | woinag
bhef
l ing grades, and/ or conduct
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Car Line Procedures

In order toprovide safety for the students and to improve traffic flow, St. Mary Catholic School expects to limit pedestrian
crossing in the parking lot during the time of arrival and dismissal. It is imperative that the school have the coopaliation o
parents ad students.

For the safety of our students, drivers and staff; cell phone usage during carline is prohibited.

Teachers and parents help students get out of their cars and monitor them while they walk to Cargill Hall. If yoursgiltbrefu
exit the ca&; exit thecar lineand drop your child(ren) off in the office. If there are any safety congesnsnts will be asked to
walk their child(ren) into the front door of school or Cargill Hall. If there is a safety issue during afternoon caepstaliét

will remain in the office untihis/herparent can pickim/herup from school.

All students will be dropped off and picked up using thdinarunlesshere is a safety issue. Below is a diagram obtmkof
the schootrop off and front of the school pickup.

Morning Drop Off

Morning Drop-Off %

e First car |ex: olue] in unloading zone, pull all the way up to the last teacher.

¢ Lane 1 begins next to (not in) the parallel parking spots to help drivers create straight lanes. Crooked vehidles (ex
white) make it difficult for the lanes to stay straight, cresting a bit of chaos, please be aware.

o All vebicles are asked to pull in tight behind the vehide in front, no large gep:. (ex

o Once traffic begins to move, [ane 1 will move forward into the curve followed by 2, 3, &, then S and then it starts
again with lane 1. All lanes continuously move forward to ensure vehicles can get off the road

s Ubiize lane S so that the exit does not blocked. (ex: red)

If you areSafe Haven/Safe Environmemined and would like to volunteer to help in car line in either the morning or afternoc
pl ease contact the office. We appreciate volunteerso6 a
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Parents and caregivers must usectirelinefor morning dropoff and afternoomick-up, unless your child(ren) attends before or
after care.

Every school family must have a car tag number registered in the school office. This includes students who walk to and frc
school, families who only have one student in their carpool, etc. Teachers will only dismiss students to parents or other
authorizel individuals.

Every driver must hang theturrent school yeararlinenumber from their reaview mirror so that it may be seen by the teacher:
on traffic duty. No student will be dismissed to a carpool that does not display their carpool humber.

Theschool day begins Mond&hyriday with Morning Prayer at 30A.M.

Parents and caregivers must use the carline for morningofiramless they are dropping off students to morning care.
Morning drop off begins at:30 A.M. Teachers will be lined up in the back of the school and Cargill Hall to assist your studer
out of the car. All backpacks, lunch kits, projects etc. must be easily accessible to teachers so they can help gesthetsappl
an organized and safeamrnmer. Students must exit the carline from the back passenger door and/or front passenger door. St

are prohibited from exiting vehicles from the driveros

Once students exit carline, they are prompted to enter Cargill Hall form the frament teacher will be at the entrance to
welcome children to Cargill Hall.

Carline stops at 7:50. If you arrive at 7:50 or after prayer starts, parents must drop off students at the front of tRéesc®ool.
park and walkyour student to the school offic€édnce prayer service is over; they will gotheir classoom

Paremnd si mvited to participate in Morning Prayer in Car
side parking | ot (behind the church andDCamgt I paHlalydu
whree car |line is scheduled, it presents a safety hazar
Each week a new class wil/l |l ead prayer. I't i s t hdheywllac

lead the prayer, pledges, school announcements and patriotic song
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3:15 P.M. Pick Up Diagram for all grades.

Afternoon Carline

® Enter and exit off Walker St.

% % . . . »
Black vehicles demonstrate loading zone. Blue vehicles demonstrate single row. - vehicles are staff m - _
I

parking. - vehicles represent parked and waiting. - vehicles are parked to do buckles. .
* Begin creating lanes even with the last light pole/edge of maintenance buildings.
* Once the flow of traffic begins, take turns starting with lane #1. Merge after the light pole. Stay ﬁ‘ﬂ'
straight and in your lane until. :
® Pullin straight. If your vehicle is crooked, it will affect the lanes beside and behind you. &\vﬁ.. «
* Please pull in a parking spot in front of the new ministry building to buckle seatbelts. &@‘ﬂm =

® Please remember that church staff may need to come and go from the Ministry building. N g 3 ‘ q s

Dismissal begins at 3:18.M. You may not start lining up for afternocarline until 2:30 P.M. If you arrive before 2:30 P.M.
you may @rk until carline lineup start 2:30 P.Nihis is based on a request from League City Police Department for emergenc
purposesNumbered car tags will be issued to parents during schoolysdpgg off. Families are issued three car tags at the
beginning of the year. If you need to request another tag, the cost is $5.00 and will be charged to your FACTS Account.

Form a single file car line to pick up your children at the front of the sc@bdtren will be assisted into the car or van by the
teachers in an orderly fashion. Please pull up as far under the covered area as possilfieestatisatan be loaded at a time.
Pull slowly out into the parking lot and then stop to fasten seat belt

Parents are not permitted to exit their vehicle while in the car line to assist a student or allow a student to eréefrarmehi

d r i wide.Diag this endangers the safety of the children and slows the loading process. The car linevegsickly as

there are many waitindpo not use this time to conference with teachers. If you need to talk with a teacher, email the teache
request a phone or face to face conference.

Students must be buckled into the appropriate car seats arspeEatlease seBeat Belts and Car Seats (txdot.gimr)the
laws pertaining to car seats

Students must be dismissasing the car line. Parents are prohibited from walking up to pick up their child. If you need to che
out your student early; stop by tb#ice, no later than 2:30P.M. to make arrangements. Once carline is started, parents and
students are prohibitedoim crossing the carline. Parents that enter the school after car line has started will be asked to wait
leave until after car line is completed. No exceptions will be made. It is important to all of us to keep our children safe

Seat Guidelines (httpg/www.txdot.gov/driver/kids -teens/safetybelts.html)

All clubs and tutoring will be dismissed at the back of the school using a car line.
Teachers will not assist students in vehicles without the proper safety seats and or belts.
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Walkers, Bike Riders

If your student would like to ride their bike $ahool,they must be supervised by an adult because the parking lot is verylbusy
you live close to the school and your child would like to walk to school, please contact the office.

Early Check-Out (During the School Day)

Leaving school during the day is discouraged in order to maximize instructional time. Please make evtarsefifledule

routine medical and dental appointments after school hours. If necessary, students may be picked up early frmvagehool
than 2:30 However, a note must be sent to the offitaging the time you wish to pick your child up and the designated person
who will be picking your child upParents may also call to let the office know about pick up arrangemarest$?legal

guardians or designated person must come to the officgrtdha child out of school. Students will be called from the classroor
when parents/guardians arrive for pickup. If your child retursehool tle same day, he/she must check in through the school
office before proceeding to ckas

Students leaving befe 10:0R.M. or arriving after 10:08.M. will be marked as absent for the day. Please see absence policy
regarding makeaip work.

A student who checks out during tti@y anddoes not return by the last class of the day, may not return to campus for any
reasoii for exampleathletics, clubs or tutoring.

Tardiness

A student is tardy for the school day if he/she arrives afte8:00AM prayer and announcements. A teachérmark a studen
tardyusing the FACTS/SISystemA student who arrives aftgi50A.M. is required to repodirectly to the office before
being admitted to classWhen the child is late, he/she misses the initial lesson of the day and loses the critical
understanding of the subject being taught. Students will be responsible to make up any missed work due to taess.
Make-up work may be completed duringrecess, beforeschool or after school. His/her late arrival also interrupts the
attention of the other children in the classroomHabitual tardiness seriously affets school performance. Parents/egal
guardians will be contacted when this situation arises, and the consequenagesl a plan for student succeswill be
discussed.

All students are expected to be on tifmeschool.Excessivdate arrivaldn an academic quarter will place the student on
academic probatiorExcessive tardiness will be subject to administrative review.

Emergency Procedures

Emergency School Closing

In case of severe inclement weather or other generalized emergencies that may necessitate closing schools, St. Mary will
the decision of Clear Creek Independent School District. St. Mary Catholic School will close if CCISD announces thiat the
be closed due to some such emergeHowever, if CCISD is delayed in making a decision, SMCS will broadcast the campus
weatherrelated decision on local media outlets, including social media.

If there is a need for school closure while school is gsis@, parents will be contacted via text through the FACTS SIS Parent
Alert System.The Parent Alert System sends routine, priority and emergency notifications from school officials to school
contacts.

Please be certain that athgail addresses, wogkhone numbers, home phone numbers, and cell phone numbers are ahizays u
date.

SMCS wi | | not move to online |l earning during an emerge
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priority for staff and families.

EmergencyDirills: Crisis Management

Catholic Schools within the Archdiocese are required to have a written comprehensive Crisis Management Plan (CMP) on
is updated annually. Each faculty and staff membéegivea copy of the CMP and should be familiartwitt Evacuation drills

and lockdown procedures should be practiced at least twice per senriiterare recorded in the Emergency Logs located in
the office.

When an emergenaccurs,and the teacher/faculty member is the only adult present, héishigl €all 91-1 as soon as possible.
Health emergencies should be handled quickly and calmly. Should an emergency necessitate the closing of school, the sc
wi || need to be fAmade -updaywll beNppovided to stadf arsdudemts mriér totthe dag. ma k e
Release oftadentsduring disastersn the event of a major disaster, (chemical leak or hazardous material situation, SWAT te:
presence, weapons on campus, etc.) school will not be dismissed and children will remain ungenttsios of school
authorities until the campus is deemed ready to release students. Students are to be released only according to agredete
plan and only to persons authorized by parents.

Teachers will work with students to practice safety sinth a regular basis.
The League City Police Department has completed a safety training for teachers before school started.

Emergency Drills: Fire/Disaster/Severe Weather

Emergency procedures are reviewed and updated each year.

Fire Drills - Fire drills are held in accordance with the League City Fire Department regulations. These drills are worked ou
the faculty and the Fire Department to ensure safe and orderly evacuation and precautionary measures. We are requirec
conduct fire ditls monthly. Each teacher must have posted in his/her room the planned evacuation route. In the case that tf
classroom exit is obstructed, classes must leave by an alternate exit. Students are instructed in the proper procedurds for
all drills, including leaving in an orderly manner, silence, and speediness.

Lock Down Drills- We have periodic lock down drills or other crisis management drills to ensure safe and orderly procedur
case of a crisis.

Posted Emergency RouteEvery classroonand office area used by staff or students should have a visible floor plan indicatir
the exit routdo be used for emergencies.

SeverdinclementWeatheli Drills for severe/inclement weather are also held periodically.

If a tornado warning is in effect in the locality of our school, students will be moved to a safe place, preferable agstgficmm
doors and windows. Students will be kept inside, away fromavisthlass and in an interior hallway on the lowest floor.
Students wil/l be directed to sit on Thdaskbetivdemraised knees, claspgpd a
hands covering the head and neck area.

Campus and Facilities

Useof School Campus and Facilities

The grounds and buildings of St. Mary Catholic School are private property. Use of any part of the facilities needsri@tie re
through tke school officeTo ensureghe safety and security of all, the school playgrounds a#énaté to students and parents
before and after school hours. The playgrounds are aldonitf during the school day unless a staff member is present for
supervision. Parents and/or studeate not allowed to enter an empty classroom or building unless accompanied by a staff
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member.

Library

St. Mary Catholic School is fortunate to have an excellent library and media center. Our collection of books igsieduiy
and a large variety of magazines and journals are available to students. Classes have a designated library peria. Parents
urged to encourage reading, research and proper care of borrowed materials. Students pay fines boakeehanust
reimburse the school for the cost of damaged or loksh&arents on occasion are needed to volunteer in the library, and you
helpis always deeply appreciatdllease antactMrs. Shipley our libray aide if you would like to volunteer in the library,
bshipley@stmarylc.org.

Instruction and Grading

Evaluation and Reporting

The curriculum of St. Mary Catholic Schammplies with time allotment and subject requirementi®Texas Catholic
Conferene of BishopsEducation DepartmenTCCB ED). Various education and athletic opportunities are available to our
students as electives and extracurricular activities. Th@osgear is divided into four nin@eek quartes. Every grade a student
earnsboth academic and condugtades Student performance gradesl be the result of an honest, careful evaluation of all
phases of the st dietond SMary CatHolic Samabl inedivésahe émotional, social, intellectual and
spiritual development of children. Evaluation procedures reflect the consideration of each of these aspects. Grademare bz
discussions, participation, written work, quizzes, @hidE, projects and tests. The teacher determines the weight of each grax
Teachers will share the grade breakdown at the beginning of the year. The gradingareiglsis visible ofRACTS SIS the
online grading system. If you forget your login information contéit. Ellison,jellison@stmarylc.or@nd she will assist you
with the system.

Progress Reports

Progress reports are found online using the FACTS/SIS System. Parestisdamdsare responsible for accessing Progress
Reports online using theWACTS SISAccount. Paper copies will no longer be issued for SMC&parent would like to
schedule a conference regarding the progress report, they may call the office oe $eadhhr an email to set up an
appointment. Teachers may also contact parents to discuss issues regarding academic progress andi@achedsietill
contact parents if theirchids b ehavi or or #&asahdnged significardhhsine yrevioasreporting period

Report Cards

Report cards are sent howiféer everynineweekqu ar t er . Parents wil/l be notified
since the last reporting peridfia parent would like to schedule a conference regarding the report card, they may call the off
or send the teacher an email to set up@pointment. Teachers may also contact parents to discuss issues regarding acader
progress and/or conduct.

Report cards must be signed by the parent and returned

would like aprinte o py of the report c ar'tdQuarter cepott eaods willype issued thenlast dayfs
school and are not required to be returned to the school.

Grading/FACTS SIS

FACTS SIS

Each teacher must keep an accuratéowgiate record of student grades. St. Mary Catholic School uses the online grading sy
FACTS SIS. Date of grade taken, topic, and page should be referenced. See the table regarding the minimum number of
and grade weights. Grades must be entered once per week (Wednesday), so parents have knowledge of their child's proi
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Grades are earned by each student for every subject area in the daily schedule. Grades are based upefeceitedortests
and sudent participation.

Parents must be contacted if their child has a failing grade before progress reports or report cards. Phone callsea@aiéaiscon
must be documented. Parents must al so be cantly(ogtadedeved.d i f

The principal has the responsibility and requir e maeathe t
grades are recorded on the hard copy which is issued to the student. If two or more studeling arsudbject in a single

grading period, therincipalwill examine the causes for such failure. It is possible that a teacher may need assistance in me
of teaching or discerning a particul arprinsipaeekint 6s | ear n

TheNational Standards and Benchmarks for Effective Catholic Elementary and Sec8otaojs Standard &alls for the use
of a variety of curriculunrbased assessments aligned with learning outcomes and instructional practices to assess student |

In addition, criteria used to evaluate studeatk and the reporting mechanisms must be valid, consistent, transparent, and ju
administered.

Schools in the Archdiocese adopt local grading practices that support the following guiding principles:

ThHati onal Standards and Benchmar ks for EfifSd atnidaa IdCtdét eh
use of a vari-bagyedfassessmehusm aligned with | earning o
student | earning.

In addition, criteria used to evaluate student work and the reporting mechanisms must be valid, consisteentransijastly
administered.

Schools in the Archdiocese adopt local grading practices that support the following guiding principles:

a) grades are issued on a quarterly basis,

b) grades should accurately reflect student achievement of the conteatdsambracademic variables such as behavior,
participation, effort, and attitude should be reported separately from academic grades,

¢) grading policies should be applied consistently by all teachers across grade levels, departments, and/or @radicigool.
should reflect student progress towards mastery. Research cautions that grades assigned to hombawaork proggcts may

not be a true reflection of student achievement,

d) best practices caution against the incorrect use of extra creditassigr s or bonus points as t
of achievement and potentially result in inflated grades. Used appropriately extra credit and bonus points provide additione
opportunities to demonstrate learning. The opportunity should bedffe all students. Extra credit and bonus points for
nonacademic work such as bringing in materials, attending events, returning signed permission slips, etc. should be avoid
e)best practices caution against the overuse of zeros in grading. Gmgunggshment is routinely maintained in the mistaken
belief that it will lead to improved student motivation and performance.

Evidence shows that this practice does not work. Defenders of the practice agree that students need to have consequence
failing to complete work on time.

However, the appropriate consequence is not a zero; it is completing the work. In

addition to being an inappropriate grading practice, there exists a mathematical flaw in the use of the zergoimiastale,

f) best pratices caution against group grades. While group activities provide immense value as a learning experience, they
an assessment tool t hat gives an accurate account 9f e
each atdent is graded individually rather than one grade given for all participants. At minimum if a group project is assigne
consider splitting the points value into individual and group components, with the majority of the points counting for the
individual portion, and

g) weighting of grades is required in-Bth grades. Averages are calculated on a percentage basis for each type or category
assignment.
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Elementary (1s6th) Middle School (6th8th)
Formative Assessment$ 60% Formative Assessment$ 50%
Summative Assessments 40% Summative Assessments 40%
*Homework - 0 *Homework - 10%

*Schools have the option to grade or not grade homework. If graded, homework should not be weighted more than 10%.

A sufficient number of grades to allow multiple opportunities for students to demonstrate growth and mastery of standards
recorded durig each grading period. A developmental approach places greater weight on summative work.

Mid-term and/or Final exams are required in the middle school grades. It is recommended that the following semester exa
administered:

Grade Levels |[Format Scak Required foré
1st3rd Numerical |A-F Religion, Reading/Literature, English/Language Arts,
\Writing, Math
Alpha E-U [Science, Social Studies, Ancillary, Conduct
4th-5th Numerical [E-U |Religion, Reading/Literature, English/Language Arts,
\Writing, Math, Science, Social Studies
Alpha E-U JAncillary, Conduct
6th-8th Numerical |A-F Religion, Reading/Literature, English/Lanquage Arts,
\Writing, Math, Science, Social Studies, Ancillary
Alpha E-U |Conduct

Formative and summative grades are paxddver the grading period. The number of grades required in ancillary/elective
classes, such as P.E., fine arts, computer, and foreign language may be revised on the local level based on the ssmber of
periods within a grading period.

A Final Average is calculated for each subject taught. The Final Average determines credits for promotion or retention.
Calculation of the Final Average is as follows:

Elementary (1stth Middle School (6tR8th)
1st Semestei 50% 1st Semestei 50%
2nd Semesteli 50% 2nd Semesteii 50%

An explanation of grades supported by written evidence should be available to both parents and students.

Grading principles are the same for students on accommodations that are documented through a Catholic Schamalakicoom
Plan. Wherthe curriculum expectations are modified, the reporting of student progress may be transitioned to-@asetrds
reporting (See Records Section)
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Guidelines for Grading

Teacher evaluation of e ac hthegradind ad regbrsing pystengappeoses byithe Arshdionesa
GalvestorHouston. Progress is reported in-Btd for every subject taught. The exception is handwriting. The grading of
handwriting is optional with the decision made on the school level.

Students utilizing their Gogjiven gifts are capable of doing their schoolwork and reaching their potential. Grading should
contribute to t he -bsteentiraughdghe defelopmerst of autbeomy (ihdependericd-mlisaite),

initiative (sel-motivation or enterprise), and industry (follow through or perseverance). Schools are encouraged to promote
strategies including but not limited to-teaching, reesting, and the development of executive functioning skills promoting
student growtland success.

Grades are averaged and reported for each grading period. Grades of 70% and above are passing grades. Students who:t
for the grading period is below 70%

Studentghat scordelow a 70% on a test are eligible to take eithertake or complete test corrections to earn 70%. receive al
F which is failing. The following should be incorporated:

Practices such as these allow a student the opportunity to bring his/her grade to a passing mark when the studeficagtlies
effort in the current and subsequent grading periods.

When a student's progress is insufficient and indicates the possibility of failure/retention, the school should reviéentise st
historical and current performance to identify factors that contributee student's lack of progress. The school should design
informal intervention plan based on consideration of holistic factors, including but not limited to, length of timeghatehe

has had difficulty in the classroom regarding instructia@nbehavior, changes in the student's home life, developmental
milestones such as executive function, etc.

Retention at the Elementary/Middle School Level
Retention of a student is to be considered a last resort for students who do not axesdeh@c criteria for promotion. Any
decision concerning retention must be made after considering all factors including:

age of student

maturity of student

degree of deficiency in the students learning, as per grade level requirements
achievement and insictional data

review of academic interventions and

any other special circumstances that have hindered academic progress for the student.

E R I

Written documentation of compliance with the following procedures is to be retained.

1) There is consultation betwedmetacademic support team and Principal or designated academic administrator as
as possible in the first semester.

2) A conference is held with the parents no later than the beginning of second semester to advise them of the po
of retention ando discuss possible remedial actions.

3) Follow-up conferences with the parents are held to evaluate the academic progress of the child.

4) Evaluations and reports to parents must indicate failure to achieve minimum objectives required at the particula
level.

5) A final decision will be made by the end of the third grading period. Exceptions to this time frame may be made
Principal.

6) A student shall be retained no more than one year at any given grade. Upon failing a 2nd time inradgsdent
may not be reenrolled in the school.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.

Revised 10/02/2023



Student / Parent Handbo@K232024
Graduation

Graduationfrom elementary/middleschoolis a promotionto the next grade.Promotionis governedoy the same
criteriaas establishefibr other grades.
T graduation from el e mematrakreyd/ nbiyd dili e n snidphl @ad laeday ch s e/
which gives recognitiCan heoduichewisaomcgmpl eakbde of th
T according to the standards of theeTE@BnERs mrarddle
five daywsdhepriiasnt tiomstructdieon&lt o diatsa ordeaqgswh hrioecbst e n An y
per mifsrstimbau per i oCanthent ¢c School s
T SMCS Graduation is scheduled for one of the | ast
unl ess otherwise specified by the princiopal

Graded Academic Areas: Grades 48

Principals have the option to name courses in the student informatiensyst o r ef |l ect t he school ¢
As examples, social studies could be history and reading could be literature. Grades are recorded on the studenfaefimt cz
grading period, as follows:

Grade Levels |[Format Scale Required for é

1st-3rd Numerical |A-F Religion, Reading, English, Spelling, Writing,
Mathematics

Alpha or E-U [Science, Social Studies, Ancillary, Conduct
Numerical
4th-5th Numerical |A-F Religion, Reading, English, Writing, Mathematics,
Science, Social Studies

Alpha or E-U JAncillary, Conduct

Numerical
6th-8th Numerical |A-F Religion, Reading, English, Writing, Mathematics,
Science, Social Studies, Ancillary

Alpha or E-U |Conduct

Numerical
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Elementary Grading Scale

The following grades ancbnduct codes shall be used by elementary schools:

ACADEMIC GRADES:

Early Childhood Grading Scale (Grades PK3 thru Kindergarten)

E Exceeds ExpectationsS Satisfies ExpectationdN Needs Improvement
Kindergarten students will receive a reportdcavery quarter. Prekindergarten students will receive report cards twice
per year, January and May. If there is an academic concern for a prekindergarten student, parents must be notified d

the October conference day.

Content Area Grading Scale (Gades 18)

A 93100

B 8592

C 77-84

D 70-76

F 69 or Below

ANCILLARY GRADING SCALES (Elementary)

E Exceeds 93-100

P Proficient 8592

S Satisfies 77-84

N Needs 70-76

U Unsatisfactory 69 or Below

ANCILLARY GRADING SCALE (Middle School)

A 93-100

B 8592

C 77-84

D 70-76

F 69 or Below

CONDUCT (All Grade Levels)

E Exceeds 93-100

P  Proficient 8592

S Satisfies 77-84

N Needs 70-76

U Unsatisfactory 69 or Below

Based on the behavioral traits exhibited by the student, a conduct gradedeiebained as follows:
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*Behavioral Traits

Al most al w|YExhibits Gospel values, practices virtues, and disple
Most of t h| behaviorconsistent with that of a disciple of Christ
f the ti meé U qDemonstrates reverence during prayer and liturgy
ot e 9 Follows rules and expectations

9 Respects others, self, and property

Sou;mm

Based on the executive functioning skills exhibited by the student, feedback will be provided on progress reports an
report cards.

*Executive Functioning Skills
1. Worksindependently
Followsdirectionsandprocedures
Startstasksandmaintainsfocuson them
Transitionsdrom one tasko another
Completegasks/assignments time
Organizesvork & personaltems
Is preparedor class
Participatesn classactivities
Workswell with othersandin groups
. Usestime and resourcesisely
. Hasconsistentlystronghomeworkhabits
. Respondpositivelyto feedbackasatool to improve
. Solveshis/herown problems
. Monitorsandself-regulatesactions

LONCORIROROIRER CORIND

ol
R O

o
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Standardized Testing/Benchmarking Testing

Students wilbe assessed using a standardized religion assessment. The Catholic Schools Office is in the process c
reviewing the religion assessment currently used based on the local needs of Catholic schools and their respective
student populations. The final deaisifor the religion assessment will be announced in the fall of 2023.

Catholic Schools Office has moved to benchmarking data using the NWEA Map Tests. Students will be evaluated
three times per year using the new tests in the areas of Math, ScienceadimdyR@ata collected from the

benchmarksvill be used to challenge and support students in the classroom. This type of testing is student centered
and its purpose is to individualize instruction to support student growth.

There are many parent resources for NWEA, including a Parent Toolkit. Rifigk://www.nwea.org/famikyoolkit/
for resources to support students. There are sevesghdtive activities and videos for families. Below are links to the
resources:

https://www.nwea.org/resourgenter/resource/whag-map-growth/
https://www.nwea.org/resourgnter/resource/famiguideto-mapgrowth/
https://www.nwea.org/thenap-suite/commorguestiondamilies/
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Students have access to Mathleticspaline math supplement, that uses targeted and adaptive content to create a
individualized learning environment for students. Teacivrseview Mathletics Data and assign modules to
challenge and support math skills. Students in kindergarten thraglgh grade are enrolled in the program. It is used
in the classroom and can be used at home to strengthen math skills.

Child Find

The Individuals with Disabilities Education Act (IDEA) requires that local school districts (where the Catholic school
is located) locate, identify, and evaluate all private school students suspected of having a disability. This "Child Finc
process mustéconducted in consultation with private school representatives to ensure equitable access for private
school students. Catholic educators strive to recognize and address the needs of all those who seek a Catholic
education. Within our resources, we witfey services to children with special needs, when possible.

Students with Exceptionalities

Introductory Statement

Consistent with the contents of the Church docunienifeach as Jesus Diand the Pastoral Statement of the U.S.
Bishops,Persons with Disabilitieghe Archdiocese seeks to include students with specials needs in our schools to the
extent that the need of such students can be met within the scope of the programs and réfsoedcd$e Catholic
Schools Office is aware that it is unrealistic to serve all categories of special need students. However, St. Mary
Catholic School and the other Catholic Schools are cognizant of the fact that admission of special needs students n
be considered andviewed on an individual basis.

Legal References to Special Services

Il ntroductory Statement
Consistent with ToheT eGhcunr cabsn dloetshuese FDai sdt, o r a | St PeemoOmMB

wi t h Di ¢ &akidArotcheesse, oHo WGatl vre st wenks t o include student
to the extent that the needs of such students can b
Catholic Schools Offal¢cstisc awasertvlratalilt cias egmor i es
St . Mary Catholic School and the other Catholic Sch
must be considered and reviewed on an individual ba
LegRhdf erences to Speci al Services

The I ndividuals with Disabilities Education Act (1D
evaluate all private school students suspectdedstofi cht
the Clear Creek I ndependent School District (CCIl SD)
with private school sbé representatives to ensure equ
of t eemrrreedf t o as fAparentally placed private school ct
di ffer significantly from the benefits for children
The Rehabilitation AcatiodbndbB78ecSechi phr é&dewrdl y ca
ot herwise qualified individual with a disability sh
participation in any progranmuaaetcer v i arge feadmemiatlt eads sti
addressing the needs of all those who seek a Cathol
ot her Catholic schools wildl of fer ser viPcreasv attoe eslcihgoic
required to significantly alter their programs, | ow
with special needs Private educational institution
ebi bl e .student s

Records for Students with Exceptionalities

All psychological and educational evaluations/reports regarding special needs testing of students received from loc:
public schools, persons, or agencies are forwarded to St. Mary Catholid, SgduoorequesiThese records are kept
on file at the school for a period of seven (7) years after the exit of the student. These records are kept in a secure f

and area accessible only to the princiga, ®unselor, and any othappropriate staff membgworking with the
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student . Parents may view their childbs record at a
or agency.

Criteria for Acceptance of Students withExceptionalities

In making a determinaton r egar ding the admittance of a particul
me et the school 6s academic, behavioral, and physica
meet the need of the student applic&unsideration will be given to the following:

- Studentbés demonstrat adcqabirleimeynttsa meet grade | ev

- Record of studentés ability to follow school rul

- Studcebitbity to meet the physical requirements of
St . Mar vy 0 s ExSeptionalitiese s f or

New Students When the Admission Office or the principal is notified that an incoming student may have special
learning needs, the principal and other appropriate school staff review current academic, socll, aneldi
psychological evaluations to determine if the applicant is qualified to enroll, with or without his/her disability. If the
applicant is qualified for enrollment, the principal and grade level teacheli(#)en determine if reasonable
adjustmere can be made to the educational program whi ch
determinedthe school will begin the procedures with parents to disc@sglaolic Accommodation Plan.

Currently Enrolled Students

If a student is identified by the teacher or parent as having difficulty with school tasks, academics, behaviors, and/or
emotions he or she will discuss concerns with the parent and principal.

SMCS works with League City Elementary School to offer testingtdioielementary students. We work with Clear
Creek Intermediate to work with students in junior high. If a parent would like to request testing, have them meet wil
the principal. If you have a student in your class that is struggling and would benefietomg, set up a meeting

with the principal to discuss. SMCS has a process in place to support students in need of testing and/or using CAP
Plans. CCIDS will ask for information before requesting testing. Information requested may include: MAP Testing
Soores, teacher surveys, work samples as well as previous report card information. Once preliminary information is
reviewed the principal, parents and teacher(s) is notified if testing is needed. Testing takes place at League City
Elementary.CE, and staffrom LCE will observe the student within the classroom setting. After testing is

completed, parents, teachers and the principal will attend a meeting at LCE to review reports and accommodation ¢
modification recommendations. A CAP is completed to relecommodations or modification recommendations and

is put into place as soon as possible.

It is imperative that CAPs are followed in every classroom. Teachers will receive CAP information before school
begins. Within the first 4 weeks of school a meetiilgbe held with the parents, teachers, principal and student (if
applicable) to review the current plan and updatecasiedCAPSmay be updated as needed or requested by parents
and/or staff.

Documentation for all referrals must be keptinthe studgérs f i | e .
The principal and the educational team will be responsible for gathering the following data and documentation:

1 the student's current educational status including attendance records, grades, assessment
data, and classroom observations,

previous ducational interventions and strategies provided for the student and results,
documentation of recent vision and hearing screening,

updated general health history inventory, and

such other relevant information provided by the parents or teachers.

= =4 = =9

After all evaluations are completed by the local school district and/or private agency parents will be expected to
disclose any pertinent information that may assist the Catholic School in determining the appropriate educational
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program for the child.

Student Sucess Expectations foStudents with Exceptionalities

All available school resources shall be utilized to promote student success. Lines of communication will be kept ope
to inform parents of student progress in all areas. Concerns about a student will be addressed initially by the classr
teacher and pant School success can only be attained through cooperation between parents and educators. Paren
are expected to disclose any pertinent information from private resources (diagnoses and recommendations) that
would be of specific educational value in pragming adequately for their children. If it is determined that the
school 6s resources cannot meet the needs of a stude
recommendations for remediation or diagnostic evaluation, the principalegagst withdrawal of the student or

deny admission for the following year.

Accommodations forStudents with Exceptionalities

he purpose of an accommodation is to provide the a
to the individual csotnundoednattdiso nssp eacriea |c hnaenegdess. tAlcat enall
student to fully access the subject matter. An acco
rather adjusts instructional met hods. When gusidreg | ao
standards set for all students. Accommodations do n

As a result of a psychological/ diagnostic evaluatio
his or hepreguamti Ampwlstudent diagnosed with a disa
psychol ogical / di agnostic evaluation from the | ocal
accommodated educational progr am.

However, prinatersghionéd Bwoesignificantly alter the
standards to accommodate a child with exceptional
adjustments to accommorndafter tshwec dedd viem yt nd dinsgdsruacd
determined the school will begin the procedures wit
Catholic School Accommodation Plan mibe bBehool fiwleél
parents to schedule annual Catholic Accommodati on P
The Catholic Schools Office reserves the right to a

may be noted on thecpardgbessnoepontthedpeermanént sc

Standardized Assessment for Students witBxceptionalities

Standardized assessments are one of several means of evaluating student performance. All students participate in
Archdiocese standardized assessment program. Students with disabilities identified through IDEA may require
assessment accommodatiofié accommodations should be provided on a weekly basis through the classroom
teacher. These testing arrangements must be planned for in advance through a meeting with the principal. Any
adjustment made on the standardized assessment must be requestiked @€athdlic Schools Office via special

request on the appropriate form.

Guidance and Counseling

The Catholic school offers many guidance opportunities to all students. These includeriesitesl lessons,
individual attention, meaningful liturgical @rations, the Sacrament of Reconciliation, frequent affirmation, and the
consistent application of Catholic principles of social jus
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Education in Human Sexuality

All religious education programs within the Catholic schools will incorporate human sexuality education, wherein nof
only the biological realities but also the religious and moral dimension of human behavior is addressed at age
appropriate levels. The Archdiocesan aurhim for Human Sexuality, The Catholic Vision of Love Guidelines and
Resources, must be followed in each school 6s human
home to pares before the class takes plase they can ask questions abthe program.
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The SMCS school library will include a section for parents with books and materials they can check out
regarding education in human sexuality, as well as other academic and growth topics.

Curriculum

Curriculum at SMCS is an Archdiocesan curriculum (founded on Christian values and authentic Catholic doctrine)
based on the Texas Education Agency (TEA) essential elements as part of the Texas Essential Knowledge and Ski
(TEKS). Our campus curricula program is accesdlity TCCB EDand Master teachers from the Archdiocese of
GalvestorHouston Catholic schools develapview TEKS and make recommendationsesdedo utilize TEKS as

the basis for our teaching coupled with Catholic doctrine and enhanced learning apesarttis our philosophy and
belief that our curriculum demonstrates an excellence in academics, rather than merely the essentials of academics
since our curriculum is based on national standards. Our curriculum includes English/Language Arts (reading,
grammar, phonics, spelling, creative expression, and writing), math, science, social studies (history and geography)
fine arts,P.E., and religionSMCS also offers technolognd library for all classes.

Our curriculum in Religion is based on the framoek from the United States Catholic Conference of Bishops
(USCCB), and the core content areas (as well as the auxiliary subjects) are based on the Texas Essential Knowled
and Skills (TEKS), embedded with Catholic doctrine and Tradition as well assadregor and relevance.

Sacramental Preparation

Students participate in religion class every day. During second grade, students prepare for the Sacraments of
Reconciliation and First Communion. They are required to attend classes Thursday evenithgspaitish CCE
students to build community and faith for part of Sacramental Preparation.

SMCS Distance Learning Plan

The St. Mary Catholic School Distance Learning Plan (SMCS D& Rjtended to describe the actions and approach
SMCS will take in the event of an extended school closure. If the SMCS campus is closed and this SMCS DLP is
activated, the Principal will send email communication to parents and faculty/staff makingthiseeament and
delineating a timeframe for its implementation.

If the SMCS Distance Learning Plan in implemented, parents will receive the school schedule and expectations for
distance learningSMCS would combine updates from the committee to strengthesur current SMCS
Distance Learning Plan. A structured approach to online classes will allow you to better plan for

student lesson access, for your own workload, and will also provide links to the live instruction that

you may access at a more convenientie for your household. This structured approach will most

likely include:

T A daily schedule for your child, including live teacher lessons, direct teaching, guided practice,
access to recorded lessons and online resources

Weekly Tutorials (added tutorialsiiwbe based on student need)

Differentiated Learning Opportunities that will offer support and enrichment for students
Access to weekly lesson plans via FACTS/SIS

Daily office hours scheduled by the teacher

=A =4 -4 =4

Core Subjects

Grades I 3 Religion, English, Spelling, Readirmgnd Mathematics

Grades 4 5 Religion, English/Spelling, Readinlathematics, Science and
Social Studies

Grades 6 8 Religion, Reading/Literature, Englisklathematics, Science
and Social Studies
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Grading Scal e

Letter Grades
Outstanding Above Average | Average Below Average | Failing (Conduct)
A+ $B-100 B+ 9192 C+ 884 | D+ B-76 | F 69 and E 10093
Below Exceeds
Expectations
A 9597 B 880 C 8682 | D 1214 P 92-85
Proficient
A- 9394 B- 85-87 C- 77-79 | D- 70-71 S 8477
Satisfies
Expectations
N 7670
Needs
Improvement
U 69& below
Unsatisfactory

Conduct (All Grades)
Exceeds Expectations
Proficient

Satisfies Expectations
Needsimprovement
Unsatisfactory

czwnmm

Textbooks/School Materials

Proper care is expected of all textbooks and school maténialisding technology)Lost or damaged textbooks or

school materials are to be paid in f8tudents are responsible for the books, textbooks and school materials issued t
them or being used by theill school materials must teeated respectfully, appropriate fines/consequences will be
issued.

Parents may request a second set of booksoime use. They will be issued if they are availabttact your
student s homeroom teacher to arrange for a second

Animals in the Classroomas Teaching Tools

Animals have been part of the learning experience for students forymarsy The use of animals in the classroom
proves to be effective at teaching the positive benefits of bonding and caring. Animals may be incorporated into the
classroom environment with the goal of enhancing ewgaof learning experienceBrior to brnging an animal or

animals into the classroom, the following must occur:

- Devel opmenrtanogfe ac urornigcul um pl an to asfsour.e t he an
- Approval from the principal for animal incorporation into tti@ssroom.

- Il nquiries of the parents of involved students re
- Parent notification of animals being housed in t

Honor Roll

Grades4-8 for each Nine Weeks

Superior Honor Rol | : Al | Abs
Al Ad s imall subjectraredsd s
English, Reading, Spelling, Math, Science, Social Studies, Religmnllary Classes
-Conduct gradef E
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Qutstanding Honor Roll: A/B Academic Honor Roll

At | east o nR® a A d anialbssilgelt lareaB: &sglish, Reading, Spelling, Math, Science, Social
Studies, Religion, Computer, Spanish, PE, and Music
-Conduct grade of E @

Perfect Attendance
-No absences or tardies

Christian Code of Conduct

Christian behavior anaespect shall be observed during any verbal and nonverbal communication at all levels within
the school community (including staff). The following actions will be termed in violation of Christian charity and may
result in dismissal from the school:

9 Publiccriticism of school personnel, policies, or procedures or ANY behavior which does not promote the
school in a positive manner (this includes social media sites)

9 Threats, implied or actual, of any nature toward personnel or families

9 Verbal/nonverbal actsf aggression including yelling, screaming, pushing, etc.

1 Public discussion/generation of rumors about students, family matters, staff, faculty, or procedures or ANY
behavior which does not promote the school in a positive manner

1 Consistent and persistetisagreement with the administration or teacher policies. Rules are established to
maintain order, provide a faithased religious education, and teach strong academics.

9 Blatant disregard to follow and support the requirements and expectationbaridiiook policies.

Communication

All available school resources shall be utilized to promote student success. Lines of communication will be kept ope
to inform parents fostudent progress in all areas through weekly website updatd@grences, progress reports and
report cardsStudent success can only be attained through cooperation between parents and eCocatons. about

a student will be addressed initially by the classroom teacher and parent. In the event concerns continue, referrals f
additional assistance and resources may be pursued through the principal. Teachers must be contacted first in orde
resolve an issudf you do not feel that the issue has been resolved to your satisfactigact the principal.

Parents wishing to inquire about the school communi
programs, curricula, schedujegc. should schedule an appointment with the principal. Parents who seek to promote
or advocate personal causes, o0or guestion school pol

meetings, 0 sendi ng o u tatiopsor ssirgegsadtc. wallbeeasked towithdaw their ohitduen i
and relocate to another campus. The appropriate means to gather information is to schedule a meeting with the
principal and request information. Seeking to disrupt the school commurmtpimpting a personal agenda is

disruptive to the school and, ultimately, impacts your child. Our campus is not a public school and is not suited for a
families.

Families and school staff are partners within the educational process. If parents neatbtoniee about an

occurrence, a written record of the communication will be kept on file. Written records include copies of notes and
reports sent home, a log of phone calls, and accounts of parental conferences. Teachers will contact parents regart
behavior and academic issues. If the issue is not resolved there will be a meeting scheduled with the classroom
teacher, family and principal to formulate a plan for success.

If parents would like to schedule a conference with the principal, they arditwvit®ntact the school office. If

parents wish to discuss their child's progress, the conference should first be scheduled with the teacher. Parents
wishing to log a complaint against their child's teacher should FIRST address the issue with the Teaobiee a
concern against a staff member who does not teach their child, parents should contact the principal

Parent conferences should not interfere with the supervision or instruction of students. Parent conferences may not
held while ateachers fion dut yo.
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All email communication between parents and teachers will be carbon copied to the principal. Please carbon copy ¢
emails you send to faculty to the princidaklbardie@stmarylic.org

Appointments with the administration and/or with teachers must be scheduled in advance. A teacher attempts to re
phone calls and emails within 24 hours during the school week. Please note that messages left for teachers may nc
retrieved until the lose of the school day.eachers are not required to check or send email during the weekends.
Please be mindful of their family time and email during daylight hours.

PARENT/GUARDIAN GRIEVANCE PROCESS

Purpose

The purpose of this process isamvide parents of students enrolled in a parish or regional school within the
Archdiocese of GalvesteHouston with an orderly procedure for the equitable and prompt resolution of complaints.
This process is intended to resolve disputes through subisidarihe lowest possible level, in a cooperative,
conciliatory Christian atmosphere.

Scope

The process is not intended to be adversarial in nature and neither party to the grievance shall be represented by L
Counsel during any phase of the procé@éss process replaces all previous processes and statements regarding the
institution and processing of complaints at both the local and Archdiocesan levels.

Exclusions
A parent who has withdrawn their student from the school may not avail themseihissgofevance process.
A parent whose student(s) are not invited temeoll may not avail themselves of the grievance process.

During any investigation by local, state, or federal officials, a student is placed on Student Extended Leave. These
absenes will be excused, and the student will have an opportunity to complete assignments without reduced credit
during the leave. A parent may not avail themselves of the grievance process when a student is placed on Student
Extended Leave.

Procedural Issue

While the grievance process is designed to accommodate all parent disputes that may arise within the Archdiocese
is understood that some situations require flexibility. Any issues regarding the use of Level One or Two of the
grievance process as listedlow, or the appropriate administrator at those levels, shall be resolved by the
Archdiocesan Superintendent of Catholic Schools.

Level OnelInformal Resolution/Conciliation (Campus)

It is the intent of this policy to resolve parent complaints at thedoywossible administrative level and in a
cooperative Christian atmosphere through subsidiarity. This process is not intended to be adversarial in nature. Pric
using the steps set forth below, the parent or guardian shall meet with the person withedstte is having a

di spute. I f the concern is not resolved, he/she sho
resolution.
I f the matter is not satisfactorily resol aeaeetingwithh t

the Principal within five working (5) days. If the matter is not satisfactorily resolved with the Principal, the parent
should request a meeting with the Pastor within fiyv
decisia, Pastor may decline to meet, and parent may then proceed directly to Level Two. If the Pastor agrees to me
but the matter is not then settled satisfactorily, the parent may appeal the decision within seven (7) working days to
Level Two Grievance @nmittee.
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Level Two 1 Grievance Committee (Catholic Schools Office)

The Catholic Schools Office for the Archdiocese of Galvestouston has established a Grievance Committee for the
purpose of hearing complaint appeals from Level One dP#nent Grievance Process. The committee reviewing the
complaint will consist of an Assistant Superintendent from the Catholic Schools Office and two Archdiocesan
Principals selected by the Superintendent of Catholic Schools or their designee. The fgtosguyre shall then be

utilized:
1)

2)

3)

4)

5)

6)

7

8)

9)

The parent shall contact the Catholic Schools Office at7A138704 to request the Level Two
Appeal/Grievance Form within seven (7) working days of the Level One decision.

The written appeal shall be submitted to thedléf'wo Grievance Committee within seven (7) working
days following the parentés receipt of the Ley
in writing (using the form provided) to the Catholic Schools Office via email addressed to
csogeneral@archgh.omong with any additional materials or documentation the parent would like
reviewed by the committee.

The Principal and Pastor will receive a copy of thevdl Two Appeal/Grievance Form and other
attachments filed with the Catholic Schools Office. The Principal and Pastor will forward their respons:
to the Level Two Grievance Committee within seven (7) working days of their receipt of the Level Two
Appeal/Gievance form submitted by the parent

The record for the Level Two Grievance Commi
submitted by the parent and the written response provided by the Pastor and Principal. The committee |
the discretiond accept or deny an appeal based on the evidence presented. If the appeal is denied,
decision rendered at Level One of the Parent Grievance Process will be final and no further appeals r
be made to the school, the Catholic Schools Office, or ary #ifthdiocesan ministry or entity.

If the appeal is accepted for review, the Level Two Grievance Committee shall then schedule a conferer
with the parent and/or school administration, if necessary, within fifteen (15) working days from the dat
the written appeal is received. The committee will make a reasonable effort to schedule a conference
a time agreeable to all parties. At this conference, the committee shall hear the appeal and review |
materials presented, as well as any other informatiercommittee deems relevant.

In an Archdiocesan parish school, the Level Two Grievance Committee shall make a recommendation f
decision to the Pastor within seven (7) working days after the scheduled conference has been held ar
copy of the recommemtion will be sent to the Archdiocesan Superintendent. The Pastor may accept

reject, or modify the Level Two Grievance Com
communicated to the Principal, parent, and Superintendent of Catholic Seitboiseven (7) working
days upon receiving the Level Two Grievance C

If the Pastor does not issue a written decision within the seven (7) working day limit, that will be deeme
as an acceptance of t hweho wibthenicantmenieaesthe dexisian tontie n ¢
parent, Principal, Pastor, and Superintendent of Catholic Schools.

In an Archdiocesan regional school, the Level Two Grievance Committee shall make a recommendatit
to the Archdiocesan Superintendent. Thehdliocesan Superintendent may accept, reject, or modify the
committeebds recommendation. The Archdiocesan
Principal and parent within seven (7) working days upon receiving the Level Two Grievance Cendnstte
recommendation. If the Archdiocesan Superintendent does not issue a written decision within the sev
(7) working days I imit, that will be deemed ar
Two Grievance Committee will then communicdte tlecision to parent and Principal.

Decisions at Level Two reached by the Pastor (parish schools) and Superintendent of Catholic Scho
(regional schools) are final and no further appeals may be made to the school, the Catholic Schools Offi
or any oher Archdiocesan ministry or entity.
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TERMINATION OF ENROLLMENT

TERMINATION FOR ACADEMIC REASONS
When it becomes necessary to withdraw a student due to academic reasons, written documentation of compliance
the following proceduresistobeet ai ned i n the studentédés confidenti al

a) There is consultation between the academic support team and Principal as early as possible in the f
semester.

b) Conferences are held with the parents to advise them concerning the possibility of withdrawal fo
academic reasons and to discuss possible remedial actions and educational alternatives.

c) Follow-up conferences are held with the parents to evaluate the progress of the student.

d) The final decision is made by the Principal, in consultation with the C&iGdni.

5184 Admini strative Wi thdr awal of Student For Parent ,
Misconduct committed by a member of the school community other than a student (including parents, other family
members, and guests) can significanilylmd er a school 6s ability to perform
a result, misconduct committed by a person connected to the school through a student (including parents, other fan
members, or guests) may result in the expulsion or aingtrative withdrawal of the student from the school.

All members of the school community, including parents, family members or guests, are expected to comply with all
school rules and policies while on campus and in communications with the schoomAilioity members should be
respectful, cooperate with the school with respect to all decisions affecting the student, and avoid behavior which
di srupts the orderly administration of the school
jeopardzes school administration, requires the school to expend resources to address inappropriate and unnecessa

behavior, and detracts from the school s core missi
participation in the school communiff.h e f ai |l ure of a studentds parents,
with these expectations, separate and apart from th

administrative withdrawal of the student. Except in safesevere misconduct which may jeopardize the safety or
security of another member of the school community, the Principal should communicate the expectations of parente
and guest behavior prior to restricting their access.

Appeal and Review of Expulsions and Extended SuspensiongArchdiocesan
Superintendent of CatholicSchools)

A parent/guardian may appeal directly to the Archdiocesan Superintendent when the issue is camcerning
expulsion or a discipline issue involving suspension (in or out of school) of a student from classes lasting five (5)
or more consecutive school days. In such cases, the following procedure shall be utilized:

ritten aspupenalt teldaltlo e Archdi ocesan Superint
owing the parent/ guardiands notification of

Do =

r

S nd the

e principa

hapli am.

C.l o onsulwt dthC hmainec 2 hMoodre roathGeu rfidarh e Ar cohf@dd lowelstasn on, t
Ar chdiSQuwpeerainhttshdal e ct ecicemptdeappeaalprnbheee edence pres
I
m

with specificity the reason(s) for the par
student | asting f icwen s(i5mf ooorin@nt i rebed d cpdon
I inclu bu

di ng,

A
f
S
b. The record for the appealshalltheodsichdi oceaawr iSu
¢ :
S
t t not | imited to the
b

® > C O

fhe ageedlbdde c irseinodiey Bped i nci pal e dfaipEdiiot her | hppe
ay mhete hsec hoblat hol i c Schoathpe rOh @ i nciegiosEmrtyi t vy.

dIf the Archdiocesan Superintendent accepts the a
with the parent/ guardi an hwi tdlaitre ttehre (wrQ)t tvear kaiprmpg
Superintendent wil/l make a reasonable effort to
this conference, the Superintendent wil/l hae ar t h
mat treec orf d.

e. Th&r chdiSuwpeerainnt e n daa retc osrhmee in latligertcai ksé haeh a n caeniMloa@re r at or
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ot hCaurwiia hi(nswé i k ie nagf tdeaey ss ¢ h e d u |h alde eero athadrabontchee
recommesldé@dkéloo wart dpsedr et / guar di an.

f. Th@h ancanMoare rodkthoer Cur i a, wi b hAerocnhsbunataotpieopniogerod di f vy
t hAer chdi ocesan Super i nateaddenr th'es hr@eeceansome n diahtee o n ,
Chancell or atnheuMo 5 a theecao nsnmuormi owal W el B hpeanrge nt / guar di
wi tfhiifnt een (15 ewed PAengh dia/cspesainnr e c © emme @ sisahtdiledln a
fi hatpuwurildoses.

g.Noprovobs hpreocsdéddadindertsttioigec c | aeuwsti haolfr WCehya n caeniMloa@rer at or
ot hCuri a and/ dh@ArnaoharnMolepoadthoer Cur i a a mub/yatrhieMrrc h b
disciron, iochoed veepnteo ¢ s tndy bdgamecessary.

Procedural Issues

While the grievance process is designed to accommodate all parent/student disputes that may arise within the
Archdiocese, it is understood that some situations require flexibility. Any issues regarding the use of Level One ol

Purpose

The purpose dhis process is to provide parents of students enrolled in a parish or regional school within the
Archdiocese of GalvesteHouston with an orderly procedure for the equitable and prompt resolution of complaints.
This process is intended to resolve disptiiesugh subsidiarity, at the lowest possible level, in a cooperative,
conciliatory Christian atmosphere.

Scope

The process is not intended to be adversarial in nature and neither party to the grievance shall be represented by L
Counsel during any @se of the process. This process replaces all previous processes and statements regarding the
institution and processing of complaints at both the local and Archdiocesan levels.

Exclusions
A parent who has withdrawn their student from the schoolmaavail themselves of this grievance process.
A parent whose student(s) are not invited temeoll may not avail themselves of the grievance process.

During any investigation by local, state, or federal officials, a student is placed on Studede&xtieave. These
absences will be excused, and the student will have an opportunity to complete assignments without reduced credit
during the leave. A parent may not avail themselves of the grievance process when a student is placed on Student
Extended Leae.

Procedural Issue

While the grievance process is designed to accommodate all parent disputes that may arise within the Archdiocese
is understood that some situations require flexibility. Any issues regarding the use of Level One or Two of the
grievance process as listed below, or the appropriate administrator at those levels, shall be resolved by the
Archdiocesan Superintendent of Catholic Schools.

Level OneInformal Resolution/Conciliation (Campus)

It is the intent of this policy to resolve pat@omplaints at the lowest possible administrative level and in a
cooperative Christian atmosphere through subsidiarity. This process is not intended to be adversarial in nature. Pric
using the steps set forth below, the parent or guardian shall rtlie¢he/person with whom he/she is having a

di sput e. | f the concern I s not resol ved, he/ she sho
resolution.
I'f the matter i s not satisfact or epargntshals @edueseadmeetingtwith t

the Principal within five working (5) days. If the matter is not satisfactorily resolved with the Principal, the parent
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should request a meeting with the Pastor within five working (5) days. If the Pastor agréaedwdéth Pr i nci p al
decision, Pastor may decline to meet, and parent may then proceed directly to Level Two. If the Pastor agrees to m
but the matter is not then settled satisfactorily, the parent may appeal the decision within seven (7) workingedays to
Level Two Grievance Committee.

Level TwoT Grievance Committee (Catholic Schools Office)

The Catholic Schools Office for the Archdiocese of Galvestonston has established a Grievance Committee for the
purpose of hearing complaint appeals from L&eé of the Parent Grievance Process. The committee reviewing the
complaint will consist of an Assistant Superintendent from the Catholic Schools Office and two Archdiocesan
Principals selected by the Superintendent of Catholic Schools or their desigaéallgiting procedure shall then be

utilized:
10)

11)

12)

13)

14)

15)

16)

17)

The parent shall contact the Catholic Schools Office at7A13704 to request the Level Two
Appeal/Grievance Form within seven (7) working days of the Level One decision.

The written appeal shall be submitted to the Level Two Grievance Committee within seven (7) workin
days following the parentds receipt of the Le\
in writing (using the form provided) to the Catholschools Office via email addressed to
csogeneral@archgh.omong with any additional materials or documentation the parent would like
reviewed by the committee.

The Principaland Pastor will receive a copy of the Level Two Appeal/Grievance Form and other
attachments filed with the Catholic Schools Office. The Principal and Pastor will forward their respons
to the Level Two Grievance Committee within seven (7) working dagtsedf receipt of the Level Two
Appeal/Grievance form submitted by the parent

The record for the Level Two Grievance Commi
submitted by the parent and the written response provided by the Pastor aipalPfihe committee has

the discretion to accept or deny an appeal based on the evidence presented. If the appeal is denied
decision rendered at Level One of the Parent Grievance Process will be final and no further appeals v
be made to the schothe Catholic Schools Office, or any other Archdiocesan ministry or entity.

If the appeal is accepted for review, the Level Two Grievance Committee shall then schedule a conferer
with the parent and/or school administration, if necessary, within fiftggnwvorking days from the date

the written appeal is received. The committee will make a reasonable effort to schedule a conference
a time agreeable to all parties. At this conference, the committee shall hear the appeal and review |
materials preanted, as well as any other information the committee deems relevant.

In an Archdiocesan parish school, the Level Two Grievance Committee shall make a recommendation f
decision to the Pastor within seven (7) working days after the scheduled confasi@=h held and a
copy of the recommendation will be sent to the Archdiocesan Superintendent. The Pastor may acce

reject, or modify the Level Two Grievance Com
communicated to the Principal, pareanid Superintendent of Catholic Schools within seven (7) working
days upon receiving the Level Two Grievance C

If the Pastor does not issue a written decision within the seven (7) working day limit, that will be deeme
asanacqet ance of the committeebs recommendati on
parent, Principal, Pastor, and Superintendent of Catholic Schools.

In an Archdiocesan regional school, the Level Two Grievance Committee shall make a recommendatit
to the Archdiocesan Superintendent. The Archdiocesan Superintendent may accept, reject, or modify t

committeebs recommendation. The Archdiocesan
Principal and parent within seven (7) workingdaysuponee vi ng t he Level Two
recommendation. If the Archdiocesan Superintendent does not issue a written decision within the sev
(7) working days | imit, that will be deemed ar

Two Grievance Committee will then communicate the decision to parent and Principal.
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18) Decisions at Level Two reached by the Pastor (parish schools) and Superintendent of Catholic Scho
(regional schools) are final and no further appeals may be made to the geh@altholic Schools Office,
or any other Archdiocesan ministry or entity.

TERMINATION OF ENROLLMENT

TERMINATION FOR ACADEMIC REASONS
When it becomes necessary to withdraw a student due to academic reasons, written documentation of compliance
thef ol | owing procedures is to be retained in the stuc

e) There is consultation between the academic support team and Principal as early as possible in the f
semester.

f) Conferences are held with the parents to advise tb@meerning the possibility of withdrawal for
academic reasons and to discuss possible remedial actions and educational alternatives.

0)] Follow-up conferences are held with the parents to evaluate the progress of the student.

h)  The final decision is made by tReincipal, in consultation with the CSO Liaison.

5184 Administrative Withdrawal of StudentforPar ent , Ot her Family Members,

Misconduct committed by a member of the school community other than a student (including parents, dgher fami
members, and guests) can significantly hinder a sch
a result, misconduct committed by a person connected to the school through a student (including parents, other fan
members, or gests) may result in the expulsion or an administrative withdrawal of the student from the school.

All members of the school community, including parents, family members or guests, are expected to comply with all
school rules and policies while on campuod & communications with the school. All community members should be
respectful, cooperate with the school with respect to all decisions affecting the student, and avoid behavior which
di srupts the orderly admini st bfailure to meetHese expectatornsh o o |
jeopardizes school administration, requires the school to expend resources to address inappropriate and unnecess:

behavior, and detracts from the school 6s iguedr € mi ssi
participation in the school community. The failure
with these expectations, separate and apart from th

administratve withdrawal of the student. Except in cases of severe misconduct which may jeopardize the safety or
security of another member of the school community, the Principal should communicate the expectations of parente
and guest behavior prior to restrictitigir access.

Two, or the appropriate administrator at those levels, shall be resolved by the Archdiocesan Superintendent of
Catholic Schools.

Computation of Time

The time limits of the complaint process shall be based on working daysldrelay through Friday. If any of the
timeline falls on school holidays or breaks; the timeline shall be extended to add the corresponding number of
working days to the timeline. Time limits may require flexibility and, if necessary, may be modified at the
discretion of the Catholic Schools Office.

Confidentiality

Please do not call the school to request any phone numbers or addresses for any SMCS family or employee. It is a
violation of Family Educational Rights and Privacy Act, FERPA, for whivolge confidential information.
Teachers are not permittedtod i scuss ot her studentsdé progress and/ o
parents. School eventssuch as Open House, Meet the Teacher and/or other special cgioas are not

conference times including day to day interactions (car line and hallway interactiofjsTeacherscannot discuss
student progress at special events. Please refrain from discussing items meant for personal conference times at
school events and schedule comfces at appropriate times in order to maintain confidentiality for students
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and families.

Our focus when we are meeting with you is your child. We are not permitted to discuss other student behaviors
or academic information.

Volunteers that serve as doistitute teachers, room moms or in other school capacities will be asked to sign the
SMCS Confidentiality Agreement in order to maintain confidentiality of our families.

FACTS Student Information System (FACTS/SIS)

Parents and students caetess gradeperformanceattendancegonduct, teacher comments andagming
assignmentsnline. Grades are updated weekly. It is important that parents review gvétigkeir children using the
online system Automatic Grade Monitoring sends parents automatic email alerts about their child's current progress

If you forget your login information contabtrs. Ellison jellison@stmarylc.org@ndshewill assist you with the
system.

Conferences

Conferences are scheduleace per yeaParents may request additional conferences to discuss concerns with their
child(ren)bs teacher(s). Teacher s maBaremdwsntingtoasgedk t o
with teachers concerning their children's progress maayest a appointmenby calling or emailing the teacher at
school. Although the teacher may not be called from class for a telephone sak, Wal return your call at his/her
earliest convenience. Parents eneouraged toommunicate with teachers througimail. Teachers will return

phone calls and /or emails within 24 hours during the work week. Teachers will not return phone calls or emails
during school breaks and weekends.

Promotion and Retention

A student is promoted to the next grade pendatgsfactory completion of the work of the current grade. Promotion
shall be based upon the student accomplishing the required essential curriculum elements, as well as his/her progr
in social, emotional, and physical growth. Just as the principalvesstite right to place a student, the principal also
reserves the right to recommend retaining a student who does not show developmentally appropriate social skills fc
promotion to the next grade.

If a student receives a grade of below 70 for the ykarstudent fails the subject. If two major subjects are failed, the
child is recommended for retention. The major subjects are Religion, Reading, English/Language Arts, Mathematics
Science, and Social Studies. If a returning student fails one acadefeict $oibthe year, he/she must attend summer
school or tutoring in the area failed and complete the remediation/summer school with a passing grade. If parents o
child, recommended for retention, do not agree with the recommendation of the teachex(ghiaigtrator(s), they

have the option of withdrawing their child and placimgi/herin another educational environment.

37

Promotion --A student is promoted if, considering his/her abilities, he/she satisfactorily completed the work of the
current gradePromotion from Early Childhood shall be based upon accomplishing the required essential curriculum
elements as well as progress made in social, emotional, and physical growth.

Retention A student may not be retained more than twice from grad@sikd no more than once in the same grade.
Failing final grades may result in a student not being promoted to the next grade level. Parents will be notified by th
student 6 s c | gersis aoconcerntaeoat prbgeess early in the year, so interventions can begin to suppol
student success.

If all possibilities have been explored and the school cannot meet the needs of the student or the parent(s) have no
acted on t he ndatohsxregarding diagmostio evatuation, the principal has the right to request
withdrawal of the student (if currently enrolled) or demergoliment.
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Graduation

Graduation from elementary/middle school is a promotion to the next gramaotion is governed by the same
criteria as established for other grades.

a) Graduation Ceremonies: Graduation from elementary/middle school may be marked by a simple and dignifi
exercise which gives recognition to the unique value of the Christiacation just completed.

b) Early Graduation. According to the standards of the Texas Catholic Conference of Bishops Education Departme
no school may schedule graduation ceremonies earlier than five days prior to the last instructional day sihgchoo
deviation from this standard requires written permission from the Superintendent of Catholic Schools.

¢) Students that receive a modified curriculum will be given a certificate of program completion at the time they exit
the school.

FACTS/SIS/Learning Management System LMS

Wedbre excited to announce the debut of FACTS LMS (
allow us to connect with students online, distribute materials, collect assignments, facilitate discasdi@ssess
progress while still syncing information to our SIS.

FACTS has created a short LMS Overview Video to give you an introduction to the s@ditdrhereto watch it at
your convenience. The password to access the vidaotidms (case sensitive).

You can learn about how to log in and use the LMS by watching the LMS for StudentsGlidkedereto watch it at
your convenience. The password to access the vidaotidms (case sensitive).

Please see the Accessing LMS Docume@titk here

Tuesday Folder

EachTuesdaystudent work isent home for review. It is a communication tool usedfarim parents of their

s t u dweekly@reagressA note may be written in thegandaor weekly reporindicating missing or incomplete
assignments, behavior problems, detention, missing supplieie sy averages, handouts or to see an attached note.
Review all work in the folder and contact the teacher if you have any questions or concerns. Sign the assignment b
or teachemmade sigrn sheet to acknowledge receiving all of the work sent honass@om teachers will inform

parents if they require the assigamh book or teacher created communications tbakesday Foldereviewscoupled

with checking online grades are necessary to monitor progress.

Friday Letter

The principal emails a letter to parents every Friday. The letter informs parents of upcoming events and news from
school.

Assignment Books

Students, in grades& will usean assignment book, issued to him or her by the homeroom teacher at the beginning
of the yeatto record his/her daily assignments, testslang-termprojects The assignment book is an organizational
tool. Many parents verify completion of homework lojtialing the assignment book. Teachers may require you to

sign the assignment book nightly as a means of daily communication. Classroom teachers will inform parents if the
require the assignment to be initialed or signed daily.

Homework

Teachers will have students complete homework, grades8, in class the first 22 weeks of school to gauge the
time it takes students to complete homework.
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If a student is unable tttendschool due to iliness, the parent/legal guardian is expected to notify the school office
and request homework assignmentthe morningThe office staff will work with you to determine a time that work
may be picked up.

Teachers should assign homewuaiikh great care. Assignments should reinforce skills previously taught, foster habits
of independent study and meet growth needs of individual students. Homework must be work that the student can
complete independently. Homework is not to be used to cgtcim missed class work. The work should be of such a
nature as to encourage and facilitate but not demand parental involvement.

Department structure requires coordination of assignments in order to avoid excessive amounts of work. Assignmel
which mayrequire specialized resources or in any way disrupt the home should be avoided Homework should be
reviewed after it is due; so students see where they did well and where they need extra support.

As a general rule, the homework assignments should be Matl#ay, Tuesday, Wednesday, and Thursday evening.
Middle school students may have homework assignments over the weekend if necessary.

Homework should not be assigned on Friday (grades) jgk the last school day before a holiday.

Under certain circumstaes, assignments may be issued that require the assistance of parents. Confer with the
principal prior to making assignments beyond the sc

St. Mary Catholic School policy requires homework that includes botrewid@issignments and review/study of
material presented in class. There is no absolute m
needs and ability will dictate the amount of time needed to complete home assignments or study piojeitdain

or master basic skills. All students are expected to have homework completed and tamigchén

If your student is having difficulty and/or taking an exceptionally long time to complete homework, contact the
classroom teacher to scheduleoaference. It is very important that teachers know if students are experiencing
difficulty with homework completion.

Teachers should assign homework with great care. As
of i ndependerdt nmeetew gr owt h needs of individual st ude
compl ete independently. Homework is not to be wused
regarding the issue of unfinished work

Projects are prohibited from being due the first da
project and/ or program dates in a timely fashion.
projectosut(ionf andass projects). Parents and students
updates/ changes as soon as possible (via email).

Homeworkplannedto meetthe needsof studentshasan essentiaplacein the educationgbrogram.
Homework should be assignéat thefollowing purposes:

a) reinforcingconceptsaandskills thathavebeen presented tlass

b) developingthes t u d eremtivily and discipline through enrichmentprojectsor
research, and

c) providing opportunitiesfor the studentto work independentlyandto accept
responsibilityfor completing aask

d) Homework is not busywork and must therefore nfiaste a reason for completing it (i.e.
review, practice). It is not acceptable to assign unfinished classwork as homework.

Teachers will monitor homework times at the beginning of each quarter, by giving students the opportunity to
complete homework in abs to review time taken. If your child is taking more time to complete homework, contact
the teacher.

The guidelines beloweflect the average daily time frame for homework at each grade level. Times are based on
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average studentsmany students will finisfiaster,and some students may require additional time to complete
homework assignments. If your child is taking an exgesamount of time to complete their homework, please
contact the teacher.

Classroom teachers will inform parents of upcoming tests and projects via the Friday Letter and/or emails. They will
also update parents and studegitprojectrequirements and changes made to the project/test due date schedules whe
they are changed.

Homework Time Guidelines

Grades PK3/4 - 15 minutes
Grades 12 - 20 minutes
Grades &b - 40-60 minutes
Grades 68 - 6090 minutes

*The guidelines above are a general guideline and should represent the time it takes the average student to comple
work. Homework supports classwork and is meant to be purposeful for student learning and skill acquisition.
*Homework should not exceed 90 minutes, including reading timstadgtime. If your child(ren) are spending

more time on homework than the guidelines, contact their teacher(s) to set up a meeting to discuss homework.

Late Work

Elementary students that do not complete assigned homework will be required to complete it during recess or other
breaks.

Junior high students that do not turn in homework will not receive credit for the assignment. Late graded work will b
completed dung lunch.

Frequent failure to complete homework assignments w
and a parenteacherstudent conference will be requested by the teadlherstudent is responsible for completing
and turning in his or her assignments. Completed wo

considered late if it is not turned in at the directed teacher time. Assignments should be turried tateand time

it is due. Any work brought in by parent or emailed by parent is considered late work. If it is turned in during class
because the student forgot it or was working on it, then it is late. Please stress with your child their respoisibili
putting completed homework in backpack the night before, so that it is not forgotten.

If your child has difficulty completing homework in a timely manner or they do not understand what the work
entails, email the teacher. Junior high students wikmail their teachers with any questions pertaining to
homework and projects before the project due date. It is important to inform teachers as soon as there is an
issue with completion or understanding; so they can address the situation.

Absent Work

Whena student is absent, he or she should first access the website and/or talk to his or her teacher to get any warn
ups, notes, assignments and upcoming quiz or test dates missed. The student should talk to each teacher outside c
class time or at thedeher's discretion, to be certain all assignments are known, to discuss assignment due dates, ar
to schedule make up times for quizzes and tests.

A student missing work, quizzes and/or tests, due to late arrival, early departuredaynaiobointment, is expected

to turn in the assignments and make up quizzes and/or tests that day, when possible, or the following school day. It
up to the discrén of the teacher. Absent work may also be completed on Tuesday afternoons during tutoring times.
I't is the teachersd and studentsbd responsibility to
needed to complete work.

Absent workshould be completed in a timely manner. A student has as many days as he/she was absent to turn in
absent work without being penalized.
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Teachers must have a designated folder or area whereupakerk is accessible giudentsStudentsare given the
sane amount of days to complete absent work as the total number of absent days, i.e.: 1 day of absence, work is dt
after
Absent work should be completed in a timely manner. A student has as many days as he/she was absent to turn in
absent work without beingenalized.

Long term projects and tests will be made up the day the student returns to school if they were absent on the due d
unless provisions have been made by the teacher or administration before the student returns to school.

Teachers mudtave a designated folder or area where mgkevork is accessible to students.

Testing/Project or Demonstration of Understanding

Testing, writtenoral or project basedwill be done at the end of a section or unit of learning.

Teachers may occasionaltieed to retest a student or the class. Retesting a class may be done when it becomes
obvious that the class has not mastered the skills needed to proceed. If the class average is below 70, then reteacl
and retesting is required. Mastered skill reguients are considered mastered when 80% of the class scores an 80% ¢
better. Ongoing assessments both formal and informal are utilized to ensure that students are progressing.

Retesting a student may be carried out on a limited basis and only wheneegireumstances call for it. If a student
retests the highest grade they can earn is a 70%. Retests for work other than testing is up to the discretion of each
teacher.

TuesdayTutoring

Tuesday Tutoring is offered for students that need extra help on current lessons. It is not meant to be a substitute fc
intensive tutoring. Teachers will contact parents if they believe tutoring is needed. Parents will be contacted via em:e
Monday afteroon to schedule Tuesday Tutoring. Diiop are not acceptable.

Tuesday Tutoring is offered for students in kindergarten through eighth grade. It ends promptlyPav3:dbless

your childés teacher r eSudents mst bgicked tip atythe frant ofctheischabl. st ay

Tutoring starts Tuesday, SeptemBer

Record Viewing

Parentd/egal guardians wishing to viengcordamust make the request in writing twetfibur hours in advance.

This school abides by the provisions of the Buckley Amendment with respect to the rightscabtamhal parents. In

the absence of a court order to the contrary, the school will prowddeticustodial parent with access to the

academic records and to other schathted information regarding the child. If there is a court order specifying that
there is to be no information given, it is the responsibility of the custodial parent tdgtbgischool with an official

copy of the court order and/or a copy ofthecugtods ect i on of the divorce decr ece
file.

Visitors, Guests and Field Trips

Visiting Procedures

Chaperones of field trips, school volunteers, and others who have regular contact, which includes eating lunch with
the students or visiting the classroom, are required to participate 3AfFEe HAVEN/SAFE ENVIRONMENT

program More information about thiprogram and registration for it can be found online at
https://galvestonhouston.cmgconnect.o8FE HAVEN/SAFE ENVIRONMENTis considered active for five years
from the date of the class and then a refresher course must be taken to renew for another five years.

For the protection of every student in attendance at St. Mary Catholic Sehauwieis allowed on the school
premises without first receiving clearance from the school office.
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All visitors must go tothe office and sign in. Theywill be required to provide their license to enter into the

Raptor System which will print a visitor badge fa the person to wear while theyremain on school groundsif

the Raptor System rejects the license information, the visitor will not be allowed visitation on any part of the school
premises and will be asked to leave the school groMisisors are requir ed to check out in the office before

leaving campus.

Student visitors to St. Mary Catholic School, such as family members and graduates, are expected to make
arrangements in advance with the principal. These visits are ordinarily limited to the luoch Peri expectations

are that all visitors will remain wethannered and be wealressed while on campus. All visitors are expected to check
in and out of the school office. Volunteers are asked to sign in and designate where they are assistingedtidewill
the office staff to locate them if they receive an emergency call at school or need to be reached.

SAFE HAVEN/SAFE ENVIRONMENT (Required for all VVolunteers)

General SAFE ENVIRONMENT/SAFE HAVEN Information

All prospective school volunteers (frequent, ongoing, recurring contact expected) must attend the SAFE

ENVI RONMENT/ SAFE HAVEN training fiProtecting Godbés C
free of charge. PGC is a workshop on child sexbaka prevention. Applicants must register for SAFE
ENVIRONMENT/SAFE HAVEN training ofine by going tchttps://galvestonhouston.cmgconnect.ofdye campus
SAFE ENVIRONMENT/SAFE HAVEN Coordinator and Safe Environment Coordinator (SEC) is Janet Ellison,
jellison@stmarylc.org

ALL VOLUNTEERS MUST BE SAFE ENVIRONMENT/SAFE HAVEN CERTIFIED PRIOR TO WORKING
ATTENDING ACTIVITES (IE: FIELD DAY, LUNCH VISITS) AND/OR VOLUNTEERING ON CAMPUS NO
EXCEPTIONS!

If the prospective school volunteer has attended PGC training previthesiJAFE ENVIRONMENT/SAFE

HAVEN Coordinator will wverify the factived status o
has taken the initial training, the volunteee MmMKBA)
If it has been less than 5 years since the prospective volunteer has taken the first training, the SAFE
ENVIRONMENT/SAFE HAVEN Coordinator will alert the volunteer as to when their initial volunteer approval will
expire.

If a SAFE ENVIRONMENT/SAE HAVEN trained volunteer has lost or forgotten his/her user name and/or passworc
for the SAFE ENVIRONMENT/SAFE HAVEN site, please email the SEC, Janet Ellison, jellison@stmarylc.org.

As part of the SAFE ENVIRONMENT/SAFE HAVEN training process, volunteaust sign an Ethics Code of

Conduct and submit an authorization form for a background check. All parts of the process must be completed in
order to be fully certified by SAFE ENVIRONMENT/SAFE HAVEN.

Go tohttps://galvestonhouston.cmgconnect.dogregister for SAFE HAVEN/SAFE ENVIRONMENTCclass.

Volunteer Dress Code

Volunteers should dress appropriately for a Catholic school campus. Overly casual attire, exercise clothing,
sports attire, or shorts/skirts of an inappropriate length should not be worn.

Volunteer Responsibilities:

As a volunteer, you are responsible for:

f Arriving on time and staying for the agreed uporl
f Notifying the appropriate persons if you are goi
f Performing your tasks to the best of your abili:t
T Understandingr dathat ' dkuasdsgynbnsatt al ways be abl e

preferences for days, times and places of servic
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f Supporting the authority of staff and administr e

T Uphol ding parish and program rul es.

1 Keeping confidential information that you feagained during your volunteer service that is private to young
people and/or their families.

1 Promptly making known the confidences of young persons that involve issues of health, life and/or safety.

1 Keeping young people under your supervision safe apbppately occupied.

1 Notifying your supervisor or the administration about unsafe conditions or issues causing you concern.

9 Supporting the teachings of the Catholic Church and living in accordance with those teachings.

1 Enjoying being part of our minist team.

1 Praying for our community and the youth we serve.

Volunteers in Catholic Education by Mary Areg&haughnessy, SCN (NCEA, 2007)

Lunch Visitation Policy

Parents are encouraged to have | unperod, soilongas thewisiisare st u
not disruptive to the educational process. Pleasgebring food for your childParents will have a designated area to
have lunch with their student. Other students will remain with their classmates. Food/Ice creant ibeay

purchased for other students.

All lunch rules and school regulations will be adhered to even though a parent is present. Parents must sign in and
at the reception desk and obtain a visitors badge before entering the lunch area. This baoklgeorasuntil you

sign out.All lunch visitors must check into the office, must be SAFE ENVIRONMENT/SAFE HAVEN trained, and
wear their visitor badge.

Guest Speakers

Advance permission of the Principal and Pastor is required before any outside spgakerbrought into the school
to address any class or group of students. The Principal may wish to contact the Catholic Schools Office for additiol
direction and consultation.

The Principal should refer all contractual agreements to the Legal Courntbed foatholic Schools Office, and the
Principal should refer to the requirements applicable to all outside parties who speak or present at a school. Speake
who have not been cleared by the Office of Child and Youth Protection should be escorteches aly a Safe
Environmenicleared employee of the school.

Care must be taken to ensure the guest speakers have not taken public positions against the moral and social teacl
of the Roman Catholic Church.

Field Trips

Field trips of spiritual, educational, or cultural value shall be authorized in advance by the principal/designee. A field
trip or any other school sanctioned event that occurs off campus (including retreats and 8th grade high school visits
must be planmand carried out as an extension of, or supplement to, the educational program.

The educational value of the trip must justify the time, distance and expense involved. Field trips are privileges and
students can be denied participation if they faihiet academic or behavioral requirements.

The principal/designee shall establish and supervise local procedures for school field trips in accordance with
Archdiocesan regulations.

The trip must have direct relevance to the educational program and:

a) The instructor must provide preparation and foHawactivities in the classroom.
b)  All expenses must be reasonable and within budpptoved expense limits as set by the principal.
c) Safe and proper transportation must be provided.
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d) The school willprovide adequate adult supervision. (see .3 below)
e) Parents and all affected staff members must be provided advance notification.
f)  The length of time for the field trip must be specified.

The field trip shall be apnmrtopudiagty obcplledtidn ef meneyhooparend s a d
permission slips.

The principal or designee is responsible for providing active and adequate supervision of students during the entire
time they are on school premises or engaged in sdpawvisored divities; this includes time on school sponsored
transportation vehicles.

All school staff share this responsibility with the administration.

a) A parent or legally responsible adult must consent to transportation of a student to or from school
sponsoed events using a form approved the Catholic Schools Office.

b)  All adults, school personnel as well as other adult chaperones must have completed the Archdiocesan
Safe Environment Program, which includes a criminal background check clearance.

c) Students on field trips must be adequately and effectively supervised. A member of the faculty must be
present on every field trip. The ratio of adult chaperones to students shall be:
A For PKi 3rd grades1:5
A For 4thi 8th grades1:8

d) All chaperoneshould devote their full attention to the supervision of the students. Therefore,
chaperones may not bring other children or babies on field trips or school activities.

e) Small groups of children may be supervised by an adult aide or school volumearkig community
or public resources (e.g., public library) as part of an extended lesson.

Educational field trips may be appropriate at each grade level and taken after proper planning, which includes: the
assessment of their educational value, cormlatiith the subject, assurance that the objectives are appropriate for the
grade level of the students, grép teaching and preparation and appropriate follpaactivities. Please be aware that
field trips are not family outings. Please follow all guiides presented by the teacher for each individual field trip.

Student Safety:

a) Teachers carry first aid kits, medication and permission slips when taking students on field trips.

b)  When students travel on foot, they should be instructed and supler@geding the crossing of streets,
use of trails, bicycle paths, etc.

c) The field trip plan shall include arrangements for entering and leaving the vehicles to ensure student
safety and to avoid disruption of traffic. When students travel on a bus st be at least one adult
supervisor, excluding the driver, on each bus.

d) If during any field trip students shall be given the opportunity to engage in an activity that presents
special hazards appropriately certified or trained adults must be dddalupervision.

e) 15SEAT passenger vans are expressly prohibited for use.

According to state law, students a@t to take part in field trips withowtritten permission from parent/guardian.
No phone permissions are allowed.

Students must return the specific required form completely filled out; no other form will be accepted.

Permission slips include a statement of liabilityee have given the instructions required above, and l/we eebras

save harmless the school and any and all of its employees from any and all liability for any and all harm arising to
my/ourson/daughter as a result of this trip, and waive any claims against them that must be signed off on in order tc
attend the tp.

No siblings or other children may attend field tripsa parent is chaperoning, they ntayt bring siblings or other children
along. Chaperones must adhere to the schedule of the field trip. They may not make extra stops or purchase items
the students that are assigned to them. Only chaperones are invited to attend field trips. Pleasepdayrtbe field
trip venues, including park lunches, in order to maintain organization and safety for all students.
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Teachers will inform parents of the number of chaperones that are required for the field trip. Chaperones are
responsible for payingttent r ance fee for the field trip. It i s
procedures for field trips before the trip.
Teachers/Staff are prohibited from driving students on field trips or to other school events.
Deliveries
Only school pesonnel go directly to the classrooms. Lunches or any other items must be left with office personnel to
deliver to studentsLunches will be delivered to students as soon as possible by office staff. Switehinches
delivered after the lunch period may be subject to a lunch fee if a lunchable wasAjlveain doors will be locked
during the school day. Visitors must come to the front office.
Food deliveries from services such as grubhub and doostiasifd be kept to a minimum during the school year.

All visitors must go to the office and sign in. A pass will be provided to remain on school grounds.
Visitors are requested to sign outn the office upon completion of visitation.

Animals in the Classroom as Teaching Tools

The use of animals in the classroom, as pets or for study purposes is allowed; howerearsttmtaken

to ensurestudentsandstaffwith allergiesarenotadversehaffected.Theanimamust be kept in clean and

humane conditions. The Principal must approve the preseffice dfpaest §hapresencef theanimalis

prohibitedif it presents safetyhazardfor studente r t he ani mal are dis@ptieescsthepet s o t h
learning environment are not permiti@édC | a s shoydeat exceed fivgpounds.

Service animals are permitted as required by the Americans with DisabilitieBh&capyanimals areot
permitted.

If a School has anutdoor classroom, it may need to apply for an Alternative Framewbikh must be
submitted andhenapproved byhe Superintendent.

Prior to bringing an animal or animals into the classroom, the following must occur:
- Development of a longange curiculum plan to assure the animals are responsibly cared for;
- Approval from the principal for animal incorporation into the classroom; and
- Inquiries ofthe parents of involved students regarding allergies, etc. (All parents must be in agreement prio
to bringing in a classroom pet.)

Classroom pets and/or animal studies are a great educational experience for students. They must be approved by
administraion before discussing plans with students and/or bringing animals into the classroom.

Classroom Parties

St . Mary Catholic School class parties are schedul e
Day (Steps for Students CelebratioRoom Parents should work with classroom parents and consult with the
teacher(s) involved. Parties should be kept simple and at a minifeachers must be involved in the planning of

the parties and approve the partyhaties. This year for class parties, room moms will send dsiga-Up Genius

with specific food requests and supplies needed for the eVaptonly acceptable food items are those that have a
complete list of ingredient{lomemade items are prohibitel.

Teachers are not allowed to have birthday parties for students during instruction

Parties are time to celebrate and enjoy fun and fellowship. Classroom teachers will work with parents to plan
classroom parties.

Invitations to partiesutside of school are to be givenatbstudents in the class if they are handed out on school
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grounds. Permission to hand out invitations is to be given by homeroom teachers. Staff members are prohibited frol
giving out contact information to parents fovitations. No extravagant parties/treats or visitors are allowed on
campus for birthdays.

Parties are scheduled for the last hour of the day.

Birthday Snacks

Any birthday snack should be handed out during the last few minutes ofduatkhe end of the school d&arents
may drop snacks off at the offidelease check with the homeroom teacher regarding any allergies, so parents can
plan for an alternative snacklease, notify in writing ouschool nurse regarding afigod-related allergies that your
child might haveShe will in turn notify your child's teacher(s) and the cafeteria manager.

Parents are welcome to eat lunch with their student for their birtiRagntsvill have a designated area to have
lunch with teir student. Other students will remain with their classmdteed/Ice cream may not be purchased for
other students.

Party Invitations

Invitations to parties outside of school are to be givalltstudents in the class if they are handed out on school
grounds. Permission to hand out invitations is to be given by homeroom teachers. Staff members are prohibited frol
giving out contact information to parents for invitations. No extravagant partes/tevisitors are allowed on

campus for birthdays.

Uniform Policy

Uniforms

At St. MaryCatholicSchool, students wear a uniform to help promote dis@@imd to foster pride in beingstudent

of St. MaryCatholicSchool.Uniforms can be ordered in three ways. Parents may ordermsitbrough the office.
Risse Brothers is the uniform company that SMCS utilizes. Uniforms can be ordered online, rissebrothers.com,
purchased at their Houston store or purchased at the RisbeeB Pop Up Store scheduled each July.

Students must be in complete uniform at all times in all graBesK through & grade. Students may wear the
optional uniform daily except for full dress days. Students must wear full dress on Mass DayBayobf
Obligation and other special days. Parents will be notified about full dressPdagats will be notifiedia email by
t heir son/ da utgdchereithéirsonfdaugheriscowot of dress code

B o yUniborm Reqguirements(Pre-K i 5th grade)

Required Full Dress Uniform

Navy blue slacks, white oxford shitith St. Mary Catholic School Cre§ong or short sleeves), red plaid tidylack
or brownbelt, either navy or whiterew socks anglain, conservativehoes.

Optional Uniform (this can be worn daily unless Full Dress is requiredl

Navy slacks or shorts, white ced polo style shirtwith school cresfshort or long sleeves), white oxford shirt (short
or long sleevesyith schoolcrest whi t e or navy c¢r ew s blakosbroywdet. above t

Students may wear the 8ary Catholic School cardigan or fleece jactteting cool weathen the classroom
Outside jackets may not be worn in the classroom.

B o v Uniborm Requirements(6th i 8th grade)

Required Full Dress Uniform

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.

Revised 10/02/2023



Student / Parent Handbo@k232024
Khaki pantswhite oxford shirt with St. Mary Catholic School Crest (long or short sleeves), red plaidwesweater
vest, ablack or browrbelt, whiteor navycrew socks anglain, conservativehoes.
Optional Uniform (this can be worn daily unless FullDress is required

6"-8" Grade Optional Uniform

Navy slacksr khaki pant®r navyshorts(no khaki shorts)white or red polo style shirt with school crest (short or
long sleeves)white oxford shirt with St. Mary Catholic School Crest (long or short sleewb&g or navy crew socks
(406 ab ov erwhite er naynaaklessgcks (must see a cuff above shoe), ldadkaor browrbelt* . Students
may wear the St. Mary Catholic&oolfleece jackebr cardigan during cool weathierthe classroomOutside jackets
may not be worn in the classroom.

**Boys in 1st through 8th grade are required to keep their shirttaikedin.
**PreK i Kinder boys may wear navy slacks or shorihwan elastic waistband akéep their shirt tailsintucked

Girls Uniform (PreK 1 4th grade)

Required Full Dress Uniform

1 White middy bl ouse (s aihleowl ibnleo ussheo)u,l dr ebde pnloa ihd gjhuer
bl ue shorts féprunmdeyavshetria@npeavyr onawva# | kag éné,s s
conservatnewkeashoem) .

Optional Uniform (this can be worn daily unless Full Dresss required)

Redplaid jumper(hemline should bao higher than 2 inches above knedg}h middy blouse, navy slacks, red plaid

or navy shortsplaid culottes,navy skortswhite or red polo style shirt with school crest (short or long sleewb#k

middy blouse, &olid black navy blueor brownbelt with the slacks or shorts, and white crew so
ankle) white socks with plaid trim, navy tights navy omred knee socks.

Required Full Dress Mass Uniform (3' Grade)

White middy blouse, red plaid skittemline should be no higher than 2 inches above kneey tie, navy or red
knee sock®r navy tightsandplain, conservativehoegnon-platform).

Optional Uniform (this can be worn daily unless Full Dress is require§i5" Grade
Red plaid skirthemline should be no higher than 2 inches above knaey slacksculottesred plaid or navy shorts
white or red polo style shivtith school crest (short or long sleeveshjte middy blouse, aolid black navy blueor

brownbel t with the slacks or shorts, white arnaewmightsoc Kk s

Girls Uniform 1 6th i 8th Grade

Required Full Dress Uniform

Navy threequarter sleeve fitted over bloysed plaid skir{hemline should be no higher than 2 inches above knee)
navy knee sockesr navy tightsandplain, conservative shoésonplatform).

Optional Uniform (this can be worn daily unless Full Dress is require(l

Red plaid skirthemline should be no higher than 2 inches above kneaey slacks, red plaid or navy shortayy
threequarter sleeve fitted over bloysehite or red polo style shirt with school crest (shoitbog sleeves)asolid

black navy blueorbrownb el 't wi t h t he sl acks or s horotwhite ankladocke ¢ r
(must see a cuff above shoei),navy or red knee socks navy tights Students may wear the St. Ma@atholic

School fleece jacket or cardigan during cool weaithéne classroonOutside jackets may not be worn in the
classroom.
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**Girls must have their shirttails in if they wear the polo style shirts.
**PreK i Kinder girls may wear navy or plaid sh®dr navy slacks with an elastic waistband.

Non-Uniform Days (Free Dress Days)

During the school year, special days may be designatedasnonf or m or fAfree dresso dae
to what constitutes appropriate attire for these oooasiFailure to dress appropriately will result imoae, email or
phone call to parent&t udent s with repeated uniform violations
dresso days as determined by the administration.

f Hemlines on skirts should be no higher than 2 in
them shorter.
T Shorts should -Havechprsinseam of 4

Certain types of apparel are inappropriate for school even eaniform free dresdays. Such clothing would
include
- halters, short shesttrap ¢ bpysdgas kKjdahetsst, ss pvd g e totf if e |
sl ogans/ sy mbrol 5], atlbdjessiginesd pants with keoldes agrgerdu fcf
- Anglothing that may cause a distraction in the ¢
Parents will be called to bring appropriate clothing for students who report to school in such attire and could be sent
home.

Expectations for fAFree Dress Dayo are as foll ows:
Not Permitted:

f Tankssbtprts with distashebdbufghstogan/ pioputrteps, saea
slacks, yoga pants, mmikghtteel s, flip flops, and
T Shoes and socks must be worn (i e ., blolbeh;y ssoakkss

visible above the shoe).

Sandals are acceptable only -folnofgisrard dmests Oh awaeg s

Clothes are to be in good taste angd hfrroaug ho flt-lirgumss

fitting pants or skinny jeans, spandex, spaghett

T For st P&K8nh sg,i adveecsh g@lh@ll atdboaemse not ap pirtohpersieatseh o
are not permitted.

T Any cl ot hing dtirsatr amay omausne tehe cl assr oom.

= =4

Spirit Days

There will be days throughout the school year that are designated as Spirit Days. Students may purchaskii@pirit T
through the schoalebsite fittps://www.smlenecessitees.coirtb wear on these days with school pants, shorts, or
skirts. Students may wear Spirit Dress every Wednesday, unless otherwise specified.

Students may wear Spirit Shirts and uniform bottoms on Wednesdaysnlheiform change on Spirit Dressaizs
is the shirt.
Personal Grooming

Boys Hair must be neatly cut. It cannot be below the collar, below the eyebrows, or below the earlobes. None of the
extreme, trendy, or exaggerated haircuts (including lines, designs sculpting or shaving of tbe ineaafural hair

colors will be allowed. Boys are not allowed to wear hair accessories, such as bandanas. Earrings are not allowed
during school or any school function, and excessive jewelry is not allowed. No body piercing (including magnetic
rings) or attoos (including temporary or henna tattoos) are allowed. Jewelry is not permitted during P.E. or any spor
activity. Facial hair is not permitted. Boys should be clglaaven at all times. Boysay not have any body piercing,
tattoosor hair color other than natural.

Girls: Hair should not interfere with vision. None of the extreme or exaggerated haircuts, hairdos, fake hairpieces, ¢
unnatural hair colors will be allowed. No bandanas or kerchiefs may be worn. Jewelry should not distract the studer
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or others from learninglewelry maynotbe worn during P.E. or sports activities, only at the discretion of the teacher
or coach. No body piercing (including magnetic rings) or tattoos (including temporary or henna tattoos) are allowed.
Clear polish only in PKoth can be usedf hail polishiswornonanerii f rdeeess o0 day, a note v
All nails must be an appropriate "sports" leng@irls may not have any body piercing, tattoos or hair color other
than natural colorsGirls may not wear extra large headbawith ears, unicorn horns, top hats or other accessories
that are not part of the uniform.

Make Up: The use of makep in gradesth i 8this a parental decision. If a parent allows it, natural, shingltyss

(clear or pale/light pink), black or brown mascara, and very light blush may be allowed at school for middle school
girls. School staff may ask a student to remove make up if istikadting. Students are not allowed to wear eye
shadow or eyeliner. Make up may not be applied at sc@ads. in &h-8th may wear clear polishight neutral color
polishor white tip manicured nails of a short length.

Jewelry:
Boys: Boys may not wear heavy chains. Only one thin necklace worn inside the shirt is permitted.

Girls: Girls may weastud earrings and a thin necklace with a cross or religious arataine, school appropriate,
bracelet that is not a distraction (i.e. charm or bangle bracellg)elry must not be distracting to themselves or
other students.

Student Behavior Policy

Self-Harm and/or Harm to Others

SMCS follows the Steps andProcedures for situations where a student is threatening harm to themselves or
others (see below). It is the responsibility of the school to ensure all students are safe. If a situation arises where
threats to harm self and/or others is documented, the Chblic Schools Office requires the Steps and

Procedures to be followed (see below).

STEPS AND PROCEDURES
Step 1: Contact the principal or counselor immediately. Keep child with adult at all times.

Step 2: Interview referred student to obtain fill detais (principal or counselor may use Student
Questionnaire, page 4) Keep child with adult at all times.

Step 3: Interview teacher to obtain student information (principal or counselor may use Teacher
Questionnaire, Page 5) Include writing or pictures create b student if applicable.

Step 4: Contact CSO liaison that same day to review case and create individualized Parent Notification
Letter, Page 6

Step 5: Contact parents to meet at school that day (principal or counselor). Keep child with adult at all
times until parents arrive.

Step 6: Principal meet with parents

1. Student should be supervised by another adult during this meeting

2.Principal provide parents with Parent Notification Letter and review the requirements.
(Principal and parents sign letter)

3.Provide parents with Referral Resources from Psychiatrists and Psychologists list, page 9.

4.Provide parents with Authorization to Release from schoold speak to psychiatrist, psychologist
or therapist page 8.

5.Provide parent with Safety Plan page 7 to have Psychologist, Psychiatrist or therapist complete.

6.A complete signed copy of Parent Notification letter is scanned and emailed to CSO liaison.

Step 7:Parents meet with school and provide required documents:

1. Student Psychological/Psychiatric evaluation and letter from the Psychological/Psychiatric
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2.Parents provide school with complete Authorization to Release form to speak to Psychologist,
Psychiatrist, and/or therapist.
3.Parents provide school with completed Safety Plan by Psychologist, Psychiatrist, and/or
therapist.
4Principal/ counselor review the documents and

Step 8: Student is observed throughout the school year amérents will follow Psychologist/Psychiatrist
orders from the evaluation.

STUDENT RIGHTS - SAFE ENVIRONMENT

The Archdiocese of Galvestdfouston endeavors that all students enjoy a safe and healthy school environment. As ¢
matter of both Archdiocesan sm#i policy and religious moral teaching, students engaging in bullying, harassment,
and other such behavior, seriously or in jest, whether verbal, written, or online, may be subject to disciplinary action
up to and including suspension and/or expulsion.

TCCB ED requires that Catholic schools adopt a policy, approved by the Superintendent of Catholic Schools, that
includes procedures concerning bullying, cyberbullying and harassment and prohibits the bullying of a student and
retaliation against any persangluding a victim, a witness, or other person, who in good faith, provides information
concerning an incident of bullying. The policy will include a procedure for providing notice of an incident of bullying
to a school administrator or faculty/staff meanb

The Principal and/or other designated administrator will explore all complaints of bullying, harassment, or any other
types of threatening behavior, whether verbal, written, or online according to the guidelines listed in this policy. All
allegationsof bullying, harassment, and/or other threatening behavior shall be taken seriously and addressed in a
timely manner.

1. Har assment
Har assment may include, but i s not l'imited t o,
religiousbeliefs or practices, accent, skin color, or need for accommodation, threatening or intimidating conduc
offensive jokes, name calling, slurs or rumors, physical aggression, or assault, display of graffiti, printed materi
or computergenerated online aterial promoting racial, ethnic or other negative stereotypes, or other kinds of
aggressive conduct such as theft or damage to property.

In some instances, CPS may need to be notified as bullying, harassment, and behaviors such as this can re
or leadto a matter that needs to be reported.

2. Reports of Bull ying, Har assment, or ot her Threat
Reports of bullying, harassment, abuse, or other threatening behavior shall be made as soon as possible afte
the alleged act or knowledge of thkeged act occurdrailure to promptly report may impair the
administratordés ability to explore and address t

The following are best practices in dealing with this type of behavior:

| Every individual engaged in the school progrstmuld be mindful of the behavior between and
among students and take corrective action when necessary,

| Do not shrug all egations off as fAjust teasi
| Enforce the school 6s discipline policies an
| Review discipline polies and procedures with school employees, and
1 Students and parents agree that they understand the policies and procedures related to seri
reports by their signature on the Parent/Student or Family Handbook Acknowledgement Form.
3. Sexual Har assment

Sexudharassment of a student may include, but is not limited to, unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature. Sexual harassment of a student may
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occur under a variety of conditions:

1 Verbal Harassment: Sexually demeaning comments, sexual statements, questions, slurs, jok
anecdotes, or epithets,

1 Written/Electronic Harassment: Suggestive or obscene letters, emails, blogs, posts, text messag:
tweets, notes, or invitations. Includesmputergenerated posts online,

1 Physical Harassment: Unkind, immoral and/or unlawful physical touching, contact, assault,
deliberate impeding or blocking movements, or any intimating interference with normal study or
movement, and

1 Visual/Electronic Harassemt: Leering, gesture, display of sexually suggestive objects or pictures,
disseminating or posting pictures, cartoons, posters, or any other type of electronic messaging.

4. Search of Lockers and Search and Confiscation
Lockers are sabol property and should be maintained by school authorities to protect the safety of all.
A student assigned a locker might have exclusive use, but not proprietary rights versus the school.
Schools shall publish a policy that governs the search of stiodéets and the search of personal
belongings, including cell phones and digital devices on school property or at school events. Personal
belongings, including cell phones and digital devices on school property or at school events can be
confiscated if thg are deemed illegal, unsafe, material to an investigation, or disruptive to the operation
of the school. School officials have the right to protect the health, welfare, and safety of students again
alcohol and drugs, weapons, and other contraband alateri

The principal will consult with Legal Counsel for the Catholic Schools Office before a search is conducted or items
confiscated.

School Discipline

The Archdiocesan Policy Manual says, 0Th e ssisttha gtudeno a |
in achieving sekdiscipline which will manifest itself in clear and logical reasoning and in action which is consistent
with moral principles. o

The primary goal of St. Mary Catholic School is thegming formation of the Christian gm. It is the privilege of
faculty and parents, as Christian educators, to help the student form behavioral patterns consistent with Christian
social standards. We are reminded that the Chtreatst i a
youod (Matthew 8:12) should be the basis of our beha

When a student disturbs the teaching/learning environment of the school and/or is disruptive to others, school
personnel will take appropriate action in order to
discipline.

The primary congleration in all disciplinary decisions is the obligation of the school to maintain an acceptable
learning environment and a safe place for students.

The terms punishment and discipline are not synonymous, nor are they correctly used interchangea&aly. Wher
punishment attempts to control people by some kind of force or reprisal, discipline is an active teaching process
which, at its best, helps students figure out how to cope with difficulties and make good choices. With punishment t
teacher assumes pemsibility for the students and imposes a majgdor-it consequence. Discipline places the

burden of responsibility on the student where it belongs and provides a supportive process. Discipline sets consiste
firm, and reasonable limits to behaviodime with student and group needs and with appropriate expectations of
student and group behavior. It is the term used to describe the process of growing up and becoming productive
members of society.

It is the role and the responsibility of parentsthessfirst and best educators of their children, as well as teachers, to
facilitate this type of growth and development of children. One of the most important responsibilities of the Catholic
School is the task of integrating faith and life in order to athustudents to appreciate and practice good citizenship.
Respect for the rights of others, honesty, good sportsmanship, cooperativeness, kindness, Catholic virtues, and a r
acceptance of other persons as equals are representative characterigi@atfdhic Christian way of life and good
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citizenship.
Our school will be using the Mwred Heart Approach. Inthisp pr oach, we wi | | be focus
behavior and finding and bringi ng pproach, czeatediby Howardl d 6 s
Glasser, is @powerful approach that consistently produces extraordinary results ...an approach that helps all childrel
to flourish in remarkable ways. 0 (Howar d-likklexasmeofr ) .
classroom management. Students ealebrate their accomplishments and work together to build a community that is
centered on the whole child, spiritual, moral and intellectual growth anébeiatj in a Catholic environment.

Types of Disciplinary Actions

Action 1: Teacher Discipline

A. Oral correction/Redirection
B. Reset

C. Natural Consequences

D. Contact parent

Action 2: Teacher/Principal

A. Oral Correction/Redirection

B. Reset

C. Natural Consequences

D. Parent Contact

E. Other actions appropriate for the offense

Action 3: Teacher/Principal/Parent

A. Contact parent (principal contacts parent)

B. Parent/teacher/principal conference

C. Loss of privileges

D. Restitution or restoration (Natural Consequence)
E. In-school suspension

F. Other actions appropriate for the offense

Action 4: Parent/Principal

A. Parent/principal conference
B. Actions appropriate for the offense
C. Loss of extracurricular activities (i.e. sports, field trips, camps or trips)

Action 5:Automatic Dismissal as determined by the CSO and the Principal.

Discipline of any action not covered by the behavior policy is at the discretion of the pranuida¢havior team.

At St. Mary Catholic School, we follow a positive discipline management program throughout the schoot. School
wide goals and specific expectations for appropriate attitudes, values and behaviors will be posted in each classroo
In general, it is based dhe following principles:

In order to be effective, teachers have the right to establish eswtind procedures that amnducive to learning.

1. Teachers have the right to request and expect appropriate behavior from the students.

2. Teachers have the rigto ask for help from parents, the principal, and others when they need assistance with
a student.

3. Students will be made aware of what is expected appropriate behavior.

4. Students will be told clearly and firmly what thaturalconsequences are for choasimot to follow the
appropriate behavior guidelines.

5. Students will be positively reinforced for following appropriate behavior guidelines.
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6. Students will receive a correction, verbal or written for inappropriate behaviors.

Conduct

Students are expectenlddhere to the Code of Conduct. A student's classroom conduct and general conduct is
measured according to the following scale:

A Ei Excellent 100i 93
A Pi Proficient 9271 85

A si Satisfactory 84-77

A N-Needs Improvement 76-70

A ui Unsatisfactory 70 & below

The following handbook segment page explains the behavior expectations determining a student's conduct grade.

"Homeroom Conduct" grade is used to reflect the behavior of a student outside the classroom, $uwcheasom,
prayer servicehallways, cafeterisgnack, playground, assemblies, Mdidd trips, at dismissal and other school
sponsored activities. Teachers or staff membdtsiote problems in th&uesday Foldeand/or contact the parent by
e-mail or phone.

Behavior Expectations

The foundation of St. Mary Catholic School behavior expectations is that stadterexpected to model Chiitkte
behavior at all times.

1. Demonst r@itsec iSellifne

Remain seatednd quiet during instructional time

Raise your hand to be recognized

Keep hands and feet to self

Keep comments to sgiferbal, written, and social media)

Remain quiet in line

Gum chewing is prohibited on school grounds, field trips and/or any everdspd by St. Mary Catholic
School.

2._Respect Authority

Have respectful attitude towards others

Remember that the teacher is in charge at all times
Use respectful language

3. Refrain from Excessive Talking and Inappropriate Noisesnd/or Language

4. Work and Play Well with Others

Be considerate of othersd safety as well as your
Be polite and patient towards fellow classmates

Use respectful language when speaking to fellow classmates

Be respectful regarding personal space

5. Demonstrate Diligent Work Habits

Have all materials ready for class at appropriate times
Remain attentive and listen to instructions carefully
Stay on task

Turn in assignments on time

Keep homework assignments written in planner

6. Exercise Appropriate Lunchroom Behavior
Follow lunchroom rules
The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Demonstrate proper table etiquette
Clearup table and floor when itds your turn

7. Practice Proper Playground Behavior

Follow rules on playground

Follow all instructions of teachers and monitors
Show respect to playground monitors

8. Dishonesty, Cheating and Plagiarism

Looking onto another's paper, asking for answers, obtagrisgeking answers electronically (for example, by
camera or phone), copying and/or presenting another's work or idea as one's own is carsdened

Additionally, knowingly assisting another by giving or showing answers is consideeating Cheaing of any

sort, or copying someone else's work, on class assignments, homework assignments, quizzes, tests, projects a
semester exams is contrary to the principles of St. Mary Catholic School.

If a student is caugltheating, they will receive afor the assignment, serve a detention during lunch, and will
have to complete an alternate assignment. The $tiginade they may earn is a 70% on the alternate assignment.

9. Accept the Consequences If You Choose to Misbehave

Verbal warningRedirection

Silent lunch for part or entire lunch period

Isolation from recess activities

Notify principali conference with principal (parent notification)

Serious offensép r i n c i p & tabts parrtsorifecteacein school suspension

Any student who breaks rules or regulations or displays other inappropriate conduct in the méjce categoly,s
or who continually breaks orderly conduct rules, may be subject to immediate probasipension or expulsion at
the principal's discrathn. The pincipalis the final recourse in all disciplinary situations and may waive any and all
regulations for just cause at his or her discretion.

Cafeteria Expectations

Our cafeteria staff and catering company prepare lunches, sandwiches, and snacks for our students, parents and o
adults on a daily basis. The menu for the month with the listing of daily offesiidse e-mailed to all familiesHot
lunches should berdered during the prior month and paid for in the officenline In cases where a child forgets

their lunch and did not order a hot lunch prior to the deadlirecafeteria manager will give the student lunch and

the family will be charged for theihch.

Lunches are brought daily from home in appropriate lunch kits and containers that can easily be managed by the
child. Glass containers are not allowed. Lunches should be nutritional and easy for a child to eat v@i@kimiriote
lunch period. Nodod may be brought from home that needs to be heatezpt in a refrigeratoDrinks should be
limited to healthy alternatives such as water, juice, and/or milk.

Proper behavior is expected of the students during lunch time. To facilitate quick seagsbers will have students
line up alphabetical order in the lunch line. Teachers eat with students and are responsible for setting up a lunch
seating plan.Eachstudent is responsible for leaving their table area clean, depositing all trash in the proper
receptacles, and pushing in their chalisachers will set up a rotating cleaning schedule to ensure the cafeteria is
clean and ready for the next group of stude

Lunchr rRadms

Lunch time has been increased this year.
Pl ease allow for your | ast five minutes of lunch to
i1 Teachers sit with students. They should rotate w
day. Teachers may sit at a fAteacher tableod twice

ti mes.
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T Liquids getl idgunpd db u mk & th.e

f§ Tables need to be wiped down.

T Fl oors need to be swept under and around |l unch t

1 Sweep dirt into dust pan and empty in trash can.

f Trash cans need to be emptied once I full amd &l
new trash bag placed inside.

Firearms and Weapons Policy

Weapons such as handguns, firearms, or other similar devices are strictly prohibited from the St. Mary Catholic
campus. Any student with such an item found on his/her person or in hisiregibgk will be subject to immediate
expulsion from St. Mary Catholic School. In addition, information will be provided to Galveston County and/or the
City of League City authorities who will determine if criminal charges will be pursued against the siudien the
parent or guardian.

Knives, razors, or any similar articles capable of inflicting serious bodily injury are also prohibited from being
brought on campus. Doing so will result in immediate probation, suspension, or expulsion ardtiemistthe
principal and/or pstor.

No Smoking Policy

St. Mary Catholic School is a smekee environment. Smoking is not permitted anywhere on school property or at
any schookelated function off campus at any time.

Archdiocesan Policy Regarding e of Controlled Substances

"The use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful. A student is subject tc
removal from class which may result in suspension, expulsion, or referral for prosecution. This pokdfet in
whether the student is on school property or attending a school sponsored ordetedlactivity on or off school

property."”

Scholastic and Behavioral Dismissal

Suspension

If, in the judgment of therincipal, a student is guilty of misconduct serious enough to warrant it, (s)he may be
suspended from class for upttweedays. The student and parents will have a hearing, in person if possible, regarding
the reasons for the suspension.

The suspension will take one of two forms. It may be ars¢hmool suspension” during which time the student is not
allowed to attend classes with fell@twudents buis required to complete all regular class work in another location. It
may be an "oubf-school suspension” during which time the student is required to remain away from school; school
work will be given,and parental supervision required. The fafithe suspension will be at the discretion of the
principal. Full credit for work completed dag an inschool suspension or eaf-school suspension will be given

only if it is received by the teacher(s) on the assigned due date.

Disciplinary Probation

A student's continuous misbehavior may result in the student being placed on disciplibatpprd heprincipal

will determine the length of time of thpeobation andavill notify the student and his/her parents, in person, if

possible, of the reasons and terms of the probation. During the probation and at the end of the probation, the paren
will be informed of their child's progress. At the conclusion of the probatiomyitngpal, in consultation with the
student's teachers, will determine if sufficient improvement in behavior has occurred. If insufficient progress is notec
the student mape asked to leave St. Mary School.

The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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Expulsion

A student's continued enrollment at the school will be subject to his/her meeting scholastic and behavioral standard
as set by therincipal andstandardeommittee If any student fails to meet these standards, leagrincipal believes

that continued mrollment of the student in the school is not in the best interest of the student or the school, the
principal shall so advise thegtor.

If the pastor and therincipal decide that the student should be expelledyriheipal shall arrange a conference with
the parents or guardians of tsteident anexplain to them the reasons for the expulsion. A written notification of the
expulsion, stating the circumstan@esl dates of the infractions shall be sent to the Archdiocesan Superintendent of
Schools.

The disruptive, threatenimgy illegal behavior of a parent/quardian may result in the expulsion of his/her child.

Technology Policy

Internet Policy

Internet access will enable students to explore thousands of libraries, databases, museums, and other repositories
information and to exchange personal communication with atihemet users around the world. Families should be
aware that some materetcessible via thiemternet may contain items that are illegal, defamatory, inaccurate, or
potentially offensive. While the purpose of the school is to use Internet resources for constructive educational goals
students may find ways to access other naerThe school has a firewall that prevents students from entering
inappropriate sites and is continuously updated. The school believes that the besefients from access to the
internet outweigh the disadvantages. Ultimately, however, pareatgjiegrdians of minors are responsible for

setting and conveying the standards that their children should follow when using media and information sources.
Therefore, the school supports and respeadcesss.each f a

Expectations

Students are responsible for appropriate behavior o
on a school playground. Communications on the network are often public in nature. General schoolbeihewir

and communications apply. It is expected that users will comply with Archdiocesan standards and the specific rules
set forth. The use of technology resources is a privilege, not a right, and may be revoked if abused. The user is
personally respomsb | e f or hi s/ her actions in accessing and ut
are expected never to access, keep, or send anything that they would not want their parents or teachers to see.

Rules of Usage

Personal Safety andPersonal Privacy

Students will not post personal contact information about themselves. Personal contact information includes their
address, telephone, school address, etc. This information may not be provided to an individual, organization, or
company, including web sites that solicit personal information.

TEAMS Etiguette for Distance Learning

1. Do not invite people outside of our class to joifour parents are welcome to attend but others will cause an
unnecessary distraction.

2. Try to log onine to our class meeting from a quiet, distracfi@e environment. We have little time together;
l etbébs try to maximize it.

3. Keep your Audio on mute until you want to speak. We must work together to limit background noise.

4. Enable Video so that we can semiyif possible! | need as much social interaction as | can get from my home

officel
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5. When you want to speak, use t he THARSwinsl®av, citkond 0 f e a
APart i Besue totursmute yourself to talk.
6. Use the Chat box to ake a point or ask a question. Remember that Chat is public, and may be recorded, anc
archived.
Have a plan for taking notes (paper and pencil, digital notepad, Word/Pages doc).
Appropriate classroom behavior is expected in our virtual classroom.

© N

Online Meeting Expectations

No chat while teacher : Zoom from kitchen
3 > Be on time vrs
is talking or living room

Adult needs to be Raise your hand

tful
present to talk Be mspoctiv

Lucky Little Learners

Social Networking

Accessing soal networking websites (e.g. Facebolmistagram Google HangOutsTwitter, Kik, Tagged, etc.) are
off-limits on school property. The use of circumventors to get around school naeenrdity is prohibited.

lllegal Copying

Students should never download or install any commercial software, shareware, or freeware onto network drives or
di sks. Nor should students copy ot her dgvelaaguplead sfanyo r k
material in violation of any U.S., State, Board, Archdiocesan, or school policy is prohibited. This includes, but is not
limited to copyrighted materials, threatening, violent, or obscene material, or material protected by teade secr

| nappropriate M aterials or L anquage

No profane, abusiver impolite language shoultk used teaommunicatenor should materials be accessed which are
not in line wih the rules of school behavior, including internet seard¢bss of technology reseces for gambling,

chain letter communication, unauthorizechail, chat or instant message, blogs, and discussion forums is also
prohibited. A good rule to follow is never view, send, or access materials which the user would not want his/her
teachers angdarents to see. Should students encounter such material by accident, they should report it to their teact
immediately.
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Succinct Advice

These are guidelines to follow to prevent the loss of technology privileges at school.

1 Do not use technology to harm other people or their work

1 Do not damage the network or any technology resource in any way

1 Do not interfere with the network or computer operation by installing any form of softwpeeroitting the
spread of computer viruses

91 Do not violate copyright laws

91 Do not view, send or display offensive or pornographic messages or pictures

T Do not share your password or in any way obtain

1 Do not waste technology resources such as disk space or printing supplies

T Do not trespass in anotherdéds folders, wor k, or f

1 Do notify an adult immediately if by accident, you encounter materials, which violate the Rules of

Appropriate Use

Blogging/Computer Use/Cyberbullying

A weblog, or blog, is a type of website where entries are made (such as in a journal or diary) and displayed in a
reverse chronological order. Blogs offer commentary or news on a particular subject; some function as more persol
online diaries. A typicablog combines text, images, and links to other blogs, web pages and other media related to i
topic.

Blogging provides another venue for students to make threats and offers opportunities to post potentially defamato
statements about school personnel ather students. Deliberate defamation of others is not consistent with Christian
values and students should be held accountable for intentional harm they cause others.

The school or parish owns the school or school's name and administrators have the right to restriattite ssene
way student/parent handbook rules can prohibit unauthorized use of names and logos on 'blogs'.

A Catholic school administrator can imge consequences for conduct occurring outside school. What students do
off-campus can detrimentally affect a school's reputation, so long as the parent/student handbook, which can and
should be a contract, states that the administration reserves the igtipline students for effampus conduct.

(Sr. Mary Angela Shaughnessy, SCN, JD; NCEA Notes/May 2006)

Social networking websites (for exalapFacebook, Instagram, Twittéfik, etc.) should contain no pictures with the
St. Mary name or logo presdntthe background, on a uniform, or in any other way part of a picture.

Cyberbullying is defined as use of the internet, cell phone or other electronic device to send or post text messages
visual images intended to hurt or embarrass another person.

Cyberbullying includes, but is not necessarily limited to the following:

Cruel instant computer messaging or threaterintags.

Mean, repeated cell phone text messages, or Facelbstkgs Twitter postingsor any other social media
outlets

Creating a website for the purpose of mocking certain students, or school personnel.

Posting humiliating "photo shopped"” or digitally modified images of certain students or school personnel.
Forwarding "private" photosrasideos to other students/people.

Pretending to be someone else by using someone's online screen.

il
il

=A =4 =4 =

Cyberbullying is a form of harassment and will be treated as a severe infraction. Consequences up to and including
expulsion may be taken against ggg&rson who engages in any type of haress, including cybebullying.
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Cell Phones Electronic Devicesand Personal ltems

According to achdiocesan policy "Students are strictly forbidden to use cell phones during school hours.” All cell
phones must remain off and in a stored backpack, not in a purse or pocket, at all times during the day. A first offens
of the cell phone policy results thephone being turned over to thengipal. The phone will be released only when

the parenpicksit up from the officelf a student needs to use the phone, they must ask permission to come to the
office and use the school phone.

Digital camerassmat watches, iPodsand other electronic devices may not be brought to school without specific
permission. If such items are brought, the same policy concerning cell phones will apply.

Girls' purses must remain closed during class time and dehnangge of classes.

St. Mary School reserves the right to check backpacks, purses, and pockets when there is suspicion of
forbidden and/or controlled substances.

Athletics/Extracurricular Activities

Participation in anyextra-curricular activity will be dependent on grades and conduct

Athletics/Extracurricular Activities Policies and Procedures

Students who are participating in, or attending, estnaicular activities must have faculty and/or parent chaperones.

It is important that students be picked up promptly when the activities are over. We cannot accept responsibility for
students not picked up promptly after an extnaricular event. Students not picked up on time will be waiting in the
After-SchoolCare roomand parents will be charged for this service, including a registration fee.

While at practices, games, pep rallies, or any other related activities, appropriate, respectful and above all, Christial
behavior, is expected at all times towards coaches, sponsors, other students, adults, officials/referees and individuz
from other shools. Disrespectful, unsportsmanlike conduct will not be tolerated. Such behavior includes but is not
limited to: being late, demonstrating a negative attitude, rolling one's eyes, talking back, using a loud or inappropria
tone and taunting others. Suaffienses will result in one or more of the following consequences as deemed
appropriate by the coach/sponsor: a warning, not dressing out in free dress/uniform during the school day, not
participating in some or all of the activity (i.e. game, practicgnother appropriate consequence as outlined in the
code of conduct.

More severe offenses that are especially disrespectful or a continual violation of lesser offenses will warrant more
severe consequences as deemed appropriate by the coach/sporcsea).fBiuch behavior includes but is not limited

to: any tampering and/or destruction of any physical property on school premises or other campuses, making gestu
using foul language, making racial/sexual slurs, spitting, pushing, kicking, hittirgngijghrowing or kicking dirt

into eyes/face, and pulling pants down. These behaviors will result in one or more of the following consequences: n
participation in the activity(ies) for an extended period of time, removal from the team, suspensioréoim sc

and/or another appropriate consequence.

Academics/Behavior

Students must maintain a minimum grade of a ACO0 ave
in all classes during both progress reports and report card. The athletic director will be notified if either a grade or
conduct drops bele the requirements.

A student who receives a grade of N or U in conduct and effort shall be deemed ineligible.

A student who receives a grade below 78 in any one subject shall be deemed ineligible.

Should a student become ineligible, he/svill be placed on a 10 school day probationary period. The
probationary period shall begin on the day immediately following the reporting period. During this period, ar
ineligible student will not be allowed to participate in any practices, games,, imeetser schoesponsored
athletic activities. It is expected that the student uses the two weeks to improve the grade(s) that resulted ir
the ineligibility.

O¢ O¢ O«
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0 For those students who are deemed ineligible, a review of the subject area grade®addébigcades shall
be made two weeks after the reporting period. If the grade(s) meet the requirements stated above, the stud
shall be deemed eligible to return to full participation in egtraicular activities. Eligibility shall
be resumed on theag immediately following the grade check.
0 Angt udesiperedkedfl dred awiinodbta | | dwed t iichihpeart &p mintd
t neext sSeagdn' s
o Al I school athletes wildl receive the Athletics

c
sports once they have submitted al lMirechasdlr eRlu tplae
mbutds é mar wli ¢ hogamesti ons and/ or concerns.

Health Policy

Suspected Child Abusend/or Neglect

SMCS abides by the Child Abuse Prevention, Adoption and Family Services Act. This law mandates that all cases
suspected abuse and/or neglect are reported to Child Protective S&tadtfanembers are trained on CPS
Procedures at the beginning of the school year. Procedures are retfievaggthout the year.

Clinic and Health Issues

As Christian parents, ware responsible for the health and welfare of our children. Please assist us in keeping a
healthy environment by not sending children to school with any symptoms of illness.

Health Screenings

Vision, hearing and spinal screenings are conducted eacbrystudents per the State of Texas Health Department
requirements. Students who do not pass the screenings are referred to their family doctor or specialist.

lliness/Contagious Disease

Students should not come to school if they have had fewsithin 24 hours. They cannot attend school even if
you have given fever reduction medication within 24 hours. Parents will be notified if their child(ren) has fever.
They must be picked up as soon as possible to reduce the spread of iliness.

Guidelines for Excluding Students from School

Exclusion Guidelines

Return to School Guidelines

Oral temperature of 100 degrees or
above

Fever free for 24 hours

cough

Vomiting, nausea or severe Symptom free for 24 hours
abdominal pain

Marked drowsiness or malaise Symptom free

Sore throat, acute cold or persistent | Symptom free

Red, inflamed or discharging eyes

Written physician release

Wound, skin and soft tissue
infections

Exclude until drainage is
contained and covered with a
clean dry bandage

Swollen glands around jaws, ears
or neck

Written physician release

Suspected scabies or impetigo

Written physician release

Any skin lesion in the weeping
stage

Covered and diagnosed as
non-infectious

Earache

Symptom free

Pediculosis

Lice and nit free

Other symptoms suggestive of
acute illness

Written physician release
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Parents will be notified when their child is too sick to attend class. Please pick up your child as soon as possible so
they can rest and recover. lfgaramount that you give us current telephone numbers as veefieagency contact

names and telephone numbers. If the parents cannot be reached, then the emergency contacts will be called to pic
your child. Any child with a temperature of 100 or above or vomiting is sent home. A student should be fever free
without the aid of medication for 24 hours before returning to school following an illness. Students are to be kept
home when they have a cold, sore throat, temperature, eye infection, skin eruptions, swollen glands, nausea, vomit
or diarrhea. Any child exhiting such symptoms is sent home. Students should not have vomited within 24 hours to
return to school. Parents are required to notify the office if a student is ill. Please notify the school if your child has a
communicable disease. When a child retuonschool after having a communicable disease, he/she must present
himself/herself to the office with a written note from a doctor saying he/she can be readmitted Rledasssee the
guidelines below for keeping studehtsme from school due to illness:

Immunizations
Every child entering SMCS must have been administered the basic series of immunizations against:

Whooping cough

Diphtheria

Typhoid

Palio

Measles

Mumps

And all other diseases are required by state law and Archdiocesan policy

=4 =4 =8 -8 -8 -89

The state requires that all students entering public oipabiic schools have at least 5 doses of DPT, DT and or TD
vaccine, provided that at least one dose of DPT/OPV has baswegon or after their fourth birthday. For the health
and safety of the entire student body, the required
must be on file for a student 6s ringipe AschdioeeseiobGalvestan b e
Houston school district are required to present written evidence of TB testing and results. Students with incomplete
i mmuni zation records are not admitted t o ilitteekeep unt i
their childés i mmunization record current.

Lice

Any child sent home with lice may not return until all signs of lice and nits are gone. The Archdiocese of Galveston
Houston follows the nifree policy of many local, county heallepartments. The school nurse aide must check the
student before he/she is allowed to return to class. A student sent home with lice may not return to school until all
signs of lice are gone, approximately 48 hours.

CHRONIC ILLNESSES

Treatments for dialtes, asthma, seizures, life threatening allergies, or other chronic medical conditions require an
Individualized Healthcare Plan signed by the physician indicating details on how to perform the treatment and all the
medication information indicated abows prescribed medications. If students are to carry and/eadeiiister

medi cations or treatments, physiciands orders are r
TCCB ED Health Manual, the following requirements for the specdigdnic illnesses are outlined below:

1. Diabetes

After a student is diagnosed with diabetes, and prior to the student returning to school, there must be a schc
meeting to review and discuss the st umtledehowt | ndi
respond to a diabetic crisis during the school day.

Before a student returns to school the parent will:
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Notify the appropriate school personnel of
Educate and review diabetes treatment with the student.
Provide the school with all completed forms prior to the student starting the first day of school
including:
a) Individualized Healthcare Plan for Diabetes
b) Selfcarry and Seladminister Diabetes Medication Agreement if authorized

by physi ci anviduaiHealthcardRlant 6 s | ndi
4.  Provide, to the school, all prescribed medication with proper pharmacy label prior

to studentés first day of school. Repl ace t

wn =

Before a student returns to school the student will:

1. Need toknow his/her diabetes signs, symptoms, care they need, restriction(s), and treatment.

2.  If ordered by the physician, may carry his/her own diabetes medication/supplies. It must be
labeled appropriately, including the expiration date. It must be stated Seli@arry and Self
Administer Diabetes Medication Agreement where the student will carry the diabetes
medication/supplies and the school location for back up.

3. I'f authorized by physician in the studeatnt 6s
will sign the SelCarry and SelAdminister Diabetes Medication Agreement.

4.  Notify an adult immediately if he/she is having difficulty with his/her diabetes.

Before the student returns to school the school will:

1. Setup a meeting with the parent angrapriate school personnel to review the
studentds I ndividualized Healthcare Pl an.
2. Notify school personnel of the following:
a) Student(s) who have diabetes, any signs and symptoms, instruction of care, and proper
treatment.
b)  The location of medication, if caed by the student, and the location of the backup
medication within the school.

Diabetes Health and Safety Code

Chapter 168 of the Health and Safety Code pertains only to public schools and does not apply to private schools.
Catholic Schools are consitkd to be in the private sector and if someone who is not licensed performs diabetic
services (not a licensed nurse), they would be subject to violations of various laws. Catholic Schools are not covere
by Civil Immunity under the law as public schooisfdoyees are, except those schools with a licensed nurse (See
TCCB ED Health Manualhttps://capitol.texas.gov/tlodocs/79R/billtext/html/HBO0984F.HTM
https://statutes.capitol.texas.gov/Docs/HS/htm/HS.168.htm

1. Seizures

After a student is diagnosed with seizures and beforsttitkent returns to school, there must be a school
meeting to review and discuss the studentoés | ndi
during the school day.

Before a student returns to school the parent will:

1. Notify the appropricd s c h ool personnel of the student 06:
and trigger(s).

2. Educate and review the seizure warning signs, trigger(s), restrictions, and treatment with the
student.

3.  Provide a written Individualized Healthcare Plan form, signed by the phgsmmiior to returning
to school, that includes the studentds seiz

medication administration and when to call EMS.
4.  Sign the school liability and consent to treat form.
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5.  Provide the school with all presised medication with proper pharmacy label prior to the
studentdéds first day of school . Repl ace the
seizure emergency medications (example: Diastat, Diazepam, etc.) can only be administered by
licensed nrse. If a licensed nurse is not on staff, then 911 should be contacted.

Before a student returns to school the student will:

1. Need to know his/her seizure warning signs, trigger(s), how to avoid the seizure trigger(s), the
reaction they have, care thegead, restriction, and treatment.
2. The student is to notify an adult immediately if he/she is having any difficulty.

Before the student returns to school the school will:

1. Schedule a meeting with the parent and appropriate school personnel to review
the studentds Individualized Healthcare Pl a

2. Take all steps necessary to support the student to avoid seizure trigger(s).

3. Notify school personnel of the following:

a) Student(s) wh have seizures, any signs and symptoms of a reaction, instruction of care, and
proper treatment, and

b) Personnel need to know the specific seizure trigger(s), the warning signs, where medication is
located, and emergency treatment. If alicensed nurs¢ismmn st aff and a st
worsen, 911 may be contacted.

2. Asthma

After a student is diagnosed with asthma and before the student returns to school, there must be a school
meeting to review and di scuss indudingsespondiegiacdad s i nd
asthmatic episode, during the school day.

Before a student returns to school the parent/ guardian will:

1. Notify the appropriate school personnel of student asthma and avoidance of asthma trigger(s).
2.  Educate and revieasthma treatment and trigger(s) with student.
3 Provide a written Individualized Healthcare Plan form, signed by the physician,
prior to returning to school that includes
symptoms, instruction for care, medication &ustration, seHcarry/self administration consent
(if applicable), and when to call EMS.
4. Complete a SelCarry and SelAdminister Medication Agreement if authorized
by physician in studentés I ndividualized He
Sign the school liability andonsent to treat form.
Provide the school with all prescribed medication with proper pharmacy label prior to starting
school. Replace the medication after use or upon expiring.

o a

Before a student returns to school the student will:

1. Need to knowhis/her asthma trigger(s), how to avoid asthma trigger(s), the reaction they have,
care they need, restriction(s), and treatment(s).

2. If ordered by the physician, the student may carry his/her own emergency asthma inhaler that is
labeled appropriately anddludes the expiration date. Additionally, the Se#ire Agreement
should detail where the student will carry the emergency asthma inhaler and note thpe back
medication is located within the school.

3. |I'f authorized by phy s izediHaalthcdarenPlan, theparent and studentd s
will sign the SelCarry and SelAdminister Agreement.

4.  The student will notify an adult immediately if he/she has come in contact with an asthma
trigger(s) or is having any difficulty.
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Before the student retwsrio school the school will:

1. Setup a meeting with the parent and appropriate school personnel to review the

studentés Individualized Healthcare Pl an.

2.  Take all steps necessary to support a student with asthma to avoid the trigger(s).

3. Notify school personnef the following:

a) Student(s) who have serious asthma reactions, signs and symptoms of a reaction, instruction of
care, and proper treatment, and

b) Personnel need to know the specific asthma trigger(s), warning signs, where emergency
medication is locatedy nd emer gency treatment. | f a stud
contacted.

3. Nebulizers

The use of nebulizer treatments in schools, for the treatment of asthma should be done with extreme
caution. NoAamedical personnel should not tesponsible for the administration of the nebulizer
treatment without careful training. The parent is ultimately responsible for the care of their asthmatic
child.

4. Life-Threatening Allergies

After a student is diagnosed wiife-threatening allergies and before the student returns to school there
must be a school meeting to review and discus
responding to allergic reactions, during the school day.

Before a student retns to school the parent/ guardian will:

1. Notify the appropriate school personnel of student allergies and detail the avoidance of
allergen(s).

2.  Educate and review allergies, allergen(s), warning signs, restrictions, and treatment with student.

3.  Provide a wiiten Individualized Healthcare Plan form, signed by the physician, prior to returning
to school. The Individualized Healthcare PI
symptoms, instruction for care, medication administrationscsetfyself-administration consent
(if applicable), and when to call EMS.

4. Complete a Sel€arry and SefAdminister Medication Agreement if authorized

by physician in studentés I ndividualized He

Sign the school liability and consent to treat form.

Provide the school with all prescribed medication with proper pharmacy label prior to starting

school. Replace the medication after use or upon expiring.

oo

Before a student returns to school the student will:

1. Need to know his/her allergy trigger(s), how toia allergen trigger(s), the reaction they have,
care they need, restriction(s), and treatment(s).

2.  If ordered by the physician, may carry his/her own emergency Epinephrinéngettor device.
It must be labeled appropriately, including the expiratiate dit must be stated in the S€larry
and SelfAdminister Agreement where the student will carry the emergency Epinephrire auto
injector and the school location for back up.

3. I'f authorized by physician in thehe student 6s
parent and student will sign the S&larry and SelAdminister Agreement.

4.  The student will notify an adult immediately if he/she has come in contact with an allergen.

Before the student returns to school the school will:

1. Setup a meeting with the mant and appropriate school personnel to review the
studentdés I ndividuali zed Healthcare Pl an.
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Take all steps necessary to support a student with asthma to avoid the trigger(s).

Notify school personnel of the following:

a) Student(s) who have lifthreatening kergies and reactions, signs and symptoms of a reaction,
instruction of care, and proper treatment, and

b) Personnel need to know the specific-lifieeatening allergy, warning signs, where emergency
medication is located, and emergency treatment. Any tintgpmephrine autanjector is used
911 is called and Advanced Life Support will be requested.

wn

5.  Epinephrine Auto-Injectors
If the student has any noted allergies requiring the use of an epinephrinmjaator, the parent will:

Provide writterprescription from the physician for the student.

Furnish the school wittwo epinephrine autinjectors for the student in case of an emergency.

Any expired epinephrine aufojector pens are to be immediately replaced by the parent.

The school must have keast one staff member who is authorized and trained to administer an
epinephrine autinjector during all hours the campus is open.

Each child is recommended to wear a MedicAlert® bracelet that states his or her allergy/allergies
Children who are no trger allergic or no longer require an epinephrine-danjector must

present a letter of explanation within 10 school days from their allergist/physician (MD or DO),
and

7. Epinephrine autanjectors for the allergic child must be brought on field trips.

PONPE

o0

EMERGENCY CARE AND FIRST AID

Every school shall have a written plan for emergencies. Provisions shall be made to implement the procedures, to f
inform parents, and to inform and prepare all staff members.

In cases of accident or sudden sickness, timeipal or designee is responsible for coordinating notification of
parents, sending students home, and guiding parents to sources of treatment, when necessary or requested.

School staff should render first aid when it is safe and practical to do soedold ®nly provide a level of care for
which they have received competent training. In case of emergency, school staff should call 911, comply with
instructions given by emergency personnel and should take reasonable steps to safely prevent themituation f
becoming worse when possible.

1. Emergency Information
The Principal or designee shall have a readily accessible file containing emergency care information for each stude

2. 911 Calls on Campus for Students
a. If astudentis in need, call 911.
b. Contact parent or guardian to inform them of the emergency.
c. If parentis not physically present and does not want transport via ambulance, allow
EMS to speak with parent and follow their protocols.

Document the medical event on the appropriate Accidehtraniddent Form and submit to the Catholic Schools Office
Medication Policy

IMMUNIZATION REQUIREMENTS

Every student enrolled in a Catholic school in the Archdiocese of Galvidstaston shall be immunized against
vaccine preventable diseases caused fieglious agents in accordance with the immunization schedule adopted by
the Texas Department of State Health, commonly known aditimum State Vaccine Requirements for Texas
School Entrance/Attendan¢8ee Appendix # for the aht of the current immunization requirements or visit
https://www.dshs.texas.gov/immunize/school/scheguirements.aspx Each year, every student must present
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evidence of the required immunizations from a physiciameaith care provider authorized to administer
immunizations to the school before the first day of school. The immunizations must be current. A student who fails t
present the required evidence shall not be accepted for enroliment.

1. Exceptions

There arano exceptions to the foregoing requirement unless the student presents a written statement signed
the studentébés physician (M.D. or D.O.) who is au
School Health Manual published by TCCB ED fotaile regarding immunization exemptions.

2. Provisional Enrollment

All immunizations should be completed by the first date of attendance. The law requires that students be full
vaccinated against the specified diseases. A student may be enrolled priyiditreastudent has an
immunization record that indicates the student has received at least one dose of each speafijgo ugte
vaccine required by this rule. To remain enrolled, the student must complete the required subsequent doses
each vacine series on schedule and as rapidly as is medically feasible and provide acceptable evidence of
vaccination to the school.

A school nurse or school administrator shall review the immunization status of a provisionally enrolled
student every 30 days émsure continued compliance in completing the required doses of vaccination. If, at
the end of the 3@ay period, a student has not received a subsequent dose of vaccine, the student is not in
compliance and the school shall exclude the student from sattentlance until the required dose is
administered. A Principal is not authorized to grant any exemptions for any reason without consultation with
the Catholic Schools Office.

3.  No Conscientious Objections

Archdiocesan schools do not accsfidents even if the school has received a parental choice or religious
exemption from the immunizations required by Texas state law.

5156SPECIAL CONCERNS AND REGULATIONS

Drugs

Faculty, staff, school volunteers, or providers that are contracted or used by the school to perform services with
students shall refer all suspected or known cases of alcohol/drug distribution, use or abuse involving a student to th
Principal. The schoahall immediately report any known cases to the Catholic Schools Office so that a response car
be made that considers the interests of the student and compliance with applicable law.

Catholic Schools of the Galvestbtouston Archdiocese adhere to Texasi€ation Code 21.914 on the administering
of medications by school employees.

Medications

If possible, all medication should be given outside of school hours. "Three times a day" medications should be giver
before school, after school, and at bedtimgarents. Only medication which is necessary for the thitdmainin

school will be given during school hours. Stock medications are not kept in the clinic. The parents are responsible fc
bringing all medications for their child to the clinic and picking up unused medicines or they will be destroyed. If
you have any healttelated or medication questions, please contact the nurse, Tracytfigk@ stmarylc.org

The paent of any student on a continuing regimen for aepisodic condition shaihform the designategchool
official andnamethe supervisingphysicianIf necessarywith parentalconsentanda signedAuthorizationfor
Releasef Confidentialinformation Form, the official or school nurse may communicate théphysiciarregarding
possibleeffectsonthes t u d leehavidiasschoolandspeciaémergencyrocedures.

School personnel shall only administer medication thatdscribed for use by tl#udent and contained in its
The mission of St. Mary Catholic Schoolis to develop the whole child's spiritual, moral, and intellectual growth and well -being in a Catholic environment.
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original packaging. All medication, prescribed and-ymescribed, will require a Medication Permission form signed
by the parents and tlset u d ghysici@nsAll studenmedicatiormustbegivento designatedchoolofficepersonnel
or theschool nursdy the parent. Studentsiay notcarry or delivemedication to school personnel.
Medicationshouldbe clearly labeledwith thes t u d eaméaddkeptin alocked, safglace.

Theschoolmustadhereo theinstructionsprintedon the prescriptionabelcontaineand the Medication Permission
form. All school administered medication shoulddoeumentean a MedicationAdministrationlog keptby the
designatedchoopersonnebrtheschoolnurse Tracy Field manages all clinic issues, medications and illnesses.

Prescription Medications

Law prohibits the school faculty from administering any kind of medication to the students without authorization. The
student will need a Request for Medication Administration form signed by the physician and parent. Please obtain t
form from the schoaobffice. The medication is to be brought to the school clinic in the original container. Prescription
medication must be properly identified with the prescription label from a pharmacy. The school will not be held
responsible for any medication that iseakoy the child. The use of nebulizer treatments in schools for the treatment
of asthma should be done with extreme caution.-iedical personnel should not be responsible for the
administration of the nebulizer treatment. The parent is ultimately rabjmfa the care of their asthmatic child.

Non-Prescription Medications

All fever reducers or ovethe-counter pain relievers, cough drops, ointment, vitamins, and other over the counter
medications are considered medications and may not be givenrtahild unless a permission slip that has been

signed by your physician and a note giving parental consent is on file. A parent's signature alone is not sufficient for
the school to administer ovéiie-counter medications. Neprescription medications rstibe labeled with the child's
name.

Before and After School Care

St. Mary Catholic School Before & After School Program

St. Mary School Before/After School Program follows the guidelines of the Archdiocesan School Office. The
Before/After School Program serves students until 8.30. Monday-Friday. Services are provided for students
attending St. Mary in gradese-kindercarten througkeighth gade. The Before/After School Program is opaety

when school is in full day sessidParents must register students and pay a fee to utilize the pr&jratants

participating in the St. Mary Catholic School before school prograst be dropped off ithe library Parents must

drop students off at the front door of the hall and sign their child in for the program. Students are picked up at the
extended day room in the afternoons. Parents must ring the doorbell located at the back door of the school to pick t
their child(ren).

Snacks are provided for students in the afternoon after care program. However, no food is provided for early morni
care, and no food is allowed to be brought in for morning care. Students should eat breakfast prior to entering the
building for morningcare.

Extended Day hours are as follow$/onday through Friday 6:38.M. - 7:35A.M. and 340 P.M. - 5:30P.M.

The Before and After Scho@liscipline Management Plda based on ouNurtured Heart Programggrade level (listed

in this randbook under DisciplineYhe Before/After Care staff has the authority to exact consequences in accordance
with the Discipline Management Plan. Many disciplinary consequences enacted in before/after will be served during
theregular school day following the infraction.

Students will have a snack and complete homework in aftercare. Once all students are finished with homework;
students can play in center activities, on the computer or outside. All students report torghatlira@.M. where
they are picked up by parents.
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