
Tax Documentation from FACTS 

1. Log in to your Family Portal account 

a. Go to stmarylc.org 

b. Click the FACTS Icon 
 
 
 
 
 
 
 
 
 
 
 
 
2. Click Financial 

 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click Financial Home 
 
 



 
4. Click View Details 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Click View Payment Summary 
 



6. Click the year drop down box and choose the tax year you would like to print out. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7. You will see a breakdown of charges for the year chosen. Click Print. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
8. On this printout you will also have the St. Mary Catholic School Federal Tax ID#. 


